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1.0 Introduction 

The impact of technological advancements in the Higher Education landscape continues to shape 

teaching and learning practices across the sector.  The opportunities that arise from the development 

of an enriched and varied range of learning resources ties in with Theme 1 of AITs Strategic Plan 2019 

– 2023 ‘Learner Experience’ which emphasis the provision of “a high quality student centred 

educational experience with a strong focus on applied and academic excellence, which will support 

students in becoming digitally adept in the academic and professional environment.  The Strategic Plan 

also highlights the need to “further develop an online, distance and blended learning strategy which 

is embedded across all full and part-time programmes and aimed at delivering flexible education and 

training” 

The AIT Strategic Plan 2019-2023 notes the importance of ensuring that our staff are supported in 

their personal, professional, and academic development. They are integral to the future success of the 

institute and in ensuring our shared vision for the future is brought from conception to reality.  

The development of a lecture recording policy is an important element of building capacity across the 

Institute.  An important consideration is to ensure that the development and distribution of recorded 

lectures/classes is in line with the needs and goals of the key stakeholders.  A related fundamental 

consideration is the protection of the rights of all involved and the provision of appropriate safeguards 

for all parties including students, staff, and the Institute as a whole.   The Guiding Principles, outlined 

in Section 4, and Student Code of Practice, outlined in Section 5, of this policy provide the necessary 

framework to achieve this. 

 

2.0 Mode of Lecture Recording 

A lecture capture software application can be used to record all content of synchronous/live lectures 

displayed on the PC and through the projector while a camera or webcam may be used to capture the 

audio in the room and a video of the lecturer.  Recordings may consist of capturing what is being 

displayed from the computer screen and a video input from a web camera (which can record video 

and audio of the lecturer).  At their discretion, lecturers may choose to record audio/or video.  

Lecturers may also choose to integrate audio into presentations as an embedded component.  Such 

recordings can be uploaded into applicable modules in the Virtual Learning Environment for students 

to access as additional learning resources. 

 

3.0 Scope of the Policy 

This policy has been developed to support staff to record synchronous/live lectures/classes and 

incorporate this activity into their teaching practice.  The policy applies to all recording types as 

specified in Section 2.0.  The policy outlines the guiding principles for lecturers with respect to the 

recording of any of their lectures/classes. 

The policy also specifies a Student Code of Practice that applies to all students of Athlone Institute of 

Technology who are accessing and using lecture/class recordings as a learning resource. 
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4.0 Guiding Principles  

(i) The decision to record lectures/classes is made by the relevant lecturer at their own 

discretion. 

(ii) The copyright and intellectual property rights of teaching materials is not altered should 

lectures/classes be recorded. 

(iii) The dissemination rights of recorded lectures/classes belong to the lecturer who made the 

recording. 

(iv) Recording of lectures/classes or segments of lectures/classes is not permitted where 

copyright is held by a third party. 

(v) A lecturer will inform students at the start of a module if lectures/classes are being 

recorded. 

(vi) A lecturer will inform students that any class participation by a student can be omitted from 

the recording upon request and will remove such participation prior to dissemination, or not 

record it in the first instance. 

(vii) Recordings shall be made available by the lecturer through the Virtual Learning Environment 

(VLE) in the applicable module as the dissemination mode of preference. 

(viii) To facilitate learning, recordings will be retained and made available for a period of time as 

determined by the lecturer and their management of their module information in the VLE. 

This would normally constitute one academic year in line with the purpose for which the 

recording was made. 

(ix) Recordings shall not be used for staff performance management purposes. 

(x) Notification that the lecture is being recorded should be clearly visible in the classroom.  

(xi) Recording shall be compliant with the AIT Data Governance Policy and the General Data 

Protection Regulations (EU) 2016/679. 

(xii)       The lecturer retains the right to make the recording unavailable at any time. 

 

5.0 Considerations for Online Delivery Recording 

Where classes are delivered online via a video communication application the following points should 

be considered: 

5.1 Consent to Record  

(a)  In general, this should be considered in terms of the consent of the participant if they are 
partaking in a live lecture/class recording.  Participants should be informed that the 
meeting/lecture is being recorded and advised that they can:  

(i) Turn off their camera so that they are not recorded if engaging in a live recording                                                               

(ii)         Mute their sound so that their voice recording is not available in a live recording         

Lecturers could pre-record their lectures before putting them online. In that instance, consent 

is not required as the student is not partaking in the live recording.                                                 
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(b)    If a participant initially consents to the live recording, they will have the option to submit a 
         subject access request to:  

 
(i) have a copy of the section of the recording containing their personal data. 
(ii) have all their identifying data removed. 
(iii) object to any further processing of the recording. 

 
This could be a time consuming and expensive process for AIT. The lecturer should consider the above 
factors when deciding on the academic need to have either the visual and verbal recording of the 
student(s) during live recordings of lectures/classes.  
 
5.2 Distribution of Recordings  

 
(i) Recordings of online content cannot be distributed to different class groups because they 

contain other participants personal data.  
(ii) By default, recordings will be published to the appropriate module in which the live lecture 

forms part 
(iii) To assist students with course revision and examination preparation, lecture recordings should 

remain accessible on the VLE for the duration of the module 
(iv) Recordings of student group presentations for the purposes of assessment will be available to 

the Module Coordinator in which the assessment is taking place only and will be deleted after 
the assessment period has ended. 

 
5.3 Ownership of the Data 

 
The intellectual property piece can be complicated especially where participants put forward their 
own opinions during the recording.  This could pose issues around ownership, meaning that lecturers 
would not necessarily have the right to store recordings any longer than the purpose for which they 
were recorded, for example, one academic year. There is a risk that during that time, as the lawful 
basis is consent, a participant may exercise their access rights over the data as noted in 5.1 (b).  

 
Note: Where consent is collected, it must be freely given and without an imbalance of power which 
could coerce consent from an individual. 
 

6.0 Student Code of Practice 

(i) Lecture/class recordings may not be reproduced, transferred, exchanged, distributed, or 

displayed in any public or commercial manner.  In this context, the following is strictly 

prohibited: 

• the copying, by any means, of recorded lectures/classes. 

• the passing of recorded lectures/classes to any third party. 

• the posting/displaying of recorded lectures/classes on any public forum including the           

internet and all electronic fora. 

(ii) Students are reminded that covert audio and/or visual recording of lectures/classes is strictly 

prohibited and will be treated as a serious disciplinary matter. 

(iii) Students who are in breach of this Code of Practice may be subject to disciplinary measures 

under the AIT Student Code of Conduct and Discipline procedures. 
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(iv) Students are reminded of the importance of adhering to codes of practice/conduct in 

relation to dignity and respect while attending lectures/classes. 

(x) Recordings of student class participation will not be used against students for disciplinary 

purposes. 
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