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Welcome

About AIT

AIT is a vibrant and culturally diverse 
campus. Whether it is sport, nightlife 
or social events and activitites, there 
is always something happening. We 
encourage everyone to get involved as 
much as you can. 

College life at AIT is not just about 
studying. Striking a good balance 
between work and play is one of the most 
important things you can in life. Starting 
that habit in college will create a good 
platform for doing the same in your 
working life. 

This is your life and time. We will help you 
to make college the most exciting time of 
your life so far. We have a great support 
network that will assist you in every way 
and make sure you feel part of the AIT 
community. 

The information in this publication is correct at the time of going to 
press.It is issued on the express condition that it shall not form part of 
any contract between the institute and any student. All matters covered 
in this publication are subject to necessary change from time to time. 
The institute reserves the right to alter any aspect of the contents of 
this publication at its discretion during the academic year.
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There are many sources of information on the 
institute and the various supports available to 
students. This handbook presents a guide to the 
various services, both academic and non-academic, 
offered by AIT. It includes the institute’s rules, 
codes of discipline and other regulations. Intending 
students are advised to familiarise themselves 
with these as their signature on the institute’s 
registration form indicates acceptance of these 
governing codes and regulations. The institute 
prides itself on being student-centred. Our staff 
in the three constituent faculties, along with 

the various support staff, are dedicated to close 
interaction with students and encourage active 
and self-directed learning. They are also committed 
to the success of each and every learner, helping 
him or her achieve the highest quality of academic 
enrichment and personal growth possible. With 
this support, we are preparing students for 
enlightened lives and rewarding careers. I trust 
that you will find your time here to be exciting and 
rewarding and that from your studies you achieve 
academic enrichment and personal fulfilment. 

Dr Niall Seery 
Academic Registrar

Welcome 
It is a pleasure to welcome you to Athlone Institute of Technology 
and along with my colleagues I trust that you will enjoy your time in 
the community here. We encourage all the members of our learning 
community to enhance their experience by becoming active members of 
the many clubs and societies that are available.
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Your Student Experience 
Your AIT community is made up of students and staff across many disciplines and 
from diverse backgrounds. We celebrate this diversity and feel it brings a great 
richness to all our lives and to your student experience. We hope that you will 
get the most out of your time here both from an academic perspective and also 
in terms of your overall development as an individual. We encourage you to get 
actively involved in all aspects of college life and to access the supports that will 
help you achieve your potential.

This handbook contains the institute rules, codes 
of discipline and various other regulations. It 
should be read carefully and kept as a source of 
reference throughout the year.

Even with the best laid plans and intentions, things 
can sometimes go astray. Unexpected life events 
can throw you off balance whether you’re in your 
first term, or a more established student.

Never be afraid to reach out to your AIT 
community of staff and fellow students — you 
are not alone — we’ve helped countless students 
navigate their way through personal, financial and 
educational difficulties to reach their full potential.  
The Student Resource Centre has a team of 
dedicated and highly qualified staff who are happy 
to help and assist you. We are located on the front 
corridor behind main reception and parallel to the 
canteen and we look forward to getting to know 
you during your time in AIT.

Wishing you well,
Sarah La Cumbre 
Student Resource Centre Manager
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ACADEMIC 
CALENDER 2017-18

SEMESTER 1

1 28Th August Academic Year Commences Friday 01 September. 

2 4Th September Induction Thurs 7 & Fri 8 Sept. 

3 11Th September Teaching Commences

4 18Th September
Guidance Counsellor Briefing - Tue 19 Sept. Close 
Of Appeal Window Friday 22 September

5 25Th September National Life Science Event In Arena 28 Sept.

6 2Nd October

7 9Th October Careers Fair 11th October

8 16Th October Open Day Friday 20 & Saturday 21 October 2017

9 23Th October

10 30Th October Review Week / Halloween Break    

Halloween Tue 31st

Graduation Thurs 2Nd & Fri 3Th November 2017

11 6Th November

12 13Th November Science Week

Careers Days

13 20Th November

14 27Th November

15 4Th December Final Timetabled Teaching Week

16 11Th December Reading Week / Completion Of Tutorial

Exams Commence Fri 15Th December

17 18Th December Exams Finish Fri 22Nd December

18 25Th December Institute Closed

Christmas Day

19 1st January New Year’s Day  Monday 1St January 2018

Week Week  Beginging Event
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SEMESTER 2

20 8th January Planning & correction week

21 15st January Teaching commences

Ask AIT: CAO Information Evening 
Tue 16 Jan 2018

22 22nd January Module Boards

23 29th January
Provisional results to issue noon Friday 2 
Feb 2018

24 5th February Appeal window closes noon Fri 9th Feb 

25 12th February

26 19th February

27 26th February

28 5th March
National Construction Career Fair (date to 
be confirmed)

29 12th March St Patrick’s Day Saturday 17th March 2018

30 19th March

31 26th March Easter Sunday 1 April 2018

32 2nd April

33 9th April

34 16th April
Final timetabled teaching week. Last teach-
ing day Fri 20 April 2018.  

Course Interactive Open Day 
Sat 21st April 2018

35 23th April Reading week

36 30th April Exams commence Mon 30 April 2018

37 7th May Final exams Fri 11 May 2018

38 14th May Correction Week

39 21th May Result collation & exam boards

40 28th May Exam boards in frame 25 May  - 31 May

41 4th June Publication of examination results 

42 11th June Summer School  11th to 15th  June 2018

43 18th June Appeals  

Week Week  Beginging Event
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You will
Class Contact
Attend all classes so you get the maximum benefit 
from the course and prioritise attendance over all other 
activities. 

Prepare for classes and complete assignments on time; 
take responsibility for your element in group work/
assignments.

Supply yourself with necessary learning materials 
(textbooks, printed notes, equipment, etc.)
Understand that the institute operates a five-day week 
and that for full-time courses timetabling 
extends over that time.

Learning outside class
Engage in good time with the learning opportunities 
provided and take full responsibility for your learning.

Use Moodle as and when directed by a lecturer.

Use the library facilities, e-learning and text books to 
catch up on lectures missed; do not expect material to be 
repeated in subsequent classes.

Take feedback received individually or in class on-board 
and use in subsequent assignments and course work.

Engage fully with the work placement process and 
behave in a responsible manner.

Behaviour
Respect and treat equally and inclusively your fellow 
students, institute staff and visitors, regardless of 
gender, nationality, race/ethnicity, religion, community 
background, special needs, sexual orientation or age
Be on time for class and stay for the full duration.

Pay full attention in lectures and do not distract others.
Switch off mobile phones and other electronic/digital 
devises during lectures and teaching sessions, unless 
special permission is granted for their use.

Do not record a lecturer or other students without prior 
permission.
Do not eat or drink during class

Use all the institute’s facilities and environment with 
respect and consideration for others.

Dress appropriately.

Abide by the institute’s health and safety regulations.

Realise that staff deal with many students and other 
duties, so respect the times that staff are available.

We will
Class Contact
Deliver classes to the highest possible standards.

Conduct classes with high regard for the norms of 
professionalism, including punctuality.

Be flexible and provide support if you are unable to 
attend class with good reason.

Give regular feedback on academic performance in 
accordance with institute procedures.

Inform you of external examinership and other quality 
assurance measures.

Learning outside class
Direct you towards learning activities which you should 
undertake as part of your independent learning
Provide a flexible learning environment to assist your 
independent study. 

Provide you with feedback on your progress that 
promotes learning and improves your performance.

Provide information on your course, modules, 
assessments and timetables via Moodle or other formats.
Support you in finding appropriate work placements if 
required.

STUDENT / STAFF 
AGREEMENT
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Behaviour 
Treat you with respect and dignity regardless of 
gender, nationality, race/ethnicity, religion, community 
background, special needs, sexual orientation or age. 

Be courteous and professional at all times in our contacts 
with you.

Meet you during consultation hours or by appointment to 
discuss any issue you may have. 

Use the institute’s facilities and environment with respect 
and consideration for others. 

Enforce the institute’s health and safety. 

Safeguard all the personal information provided by you, 
in compliance with the requirements of the Data. 

Protection Act and the Freedom of Information Act.

You will 
Support
Avail of the opportunities provided at induction to ensure 
that you know exactly how to complete your studies 
successfully.

Regularly check your email accounts, Moodle and 
other information services provided for relevant 
communications from the institute.

Keep appointments with institute staff and inform them 
in good time if you need to reschedule.

We will 
Support
Provide an induction process to introduce you to the 
campus, your course, resources available and key people.

Promote an active learning community in which you 
will have the opportunity to develop as an independent 
learner.

Provide guidance, assistance and advice on academic 
matters, welfare and learning support

You will 
General
Familiarise yourself with the institute’s regulations 
available in your student handbook and on the website.

Use social media, e.g. Facebook, respectfully; do not post 
anything about another person(s) without permission.

Satisfy registration requirements to ensure that you are a 
fully registered student and that you have paid or agreed 
to pay any fees due to the institute.

Follow school & Facultys guidelines if you have a query 
or a problem.

We will 
General
Provide a range of opportunities to enhance your 
personal and professional development.

Respond to all your queries in a timely fashion and direct 
you appropriately to the relevant office in accordance 
with good practice.

Provide advice and representation through the Students 
Union advice centre and the Student resource centre.

Provide for student representatives on the relevant 
institute committees.
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USEFUL 
INFORMATION

Your Email Account 
When did you last check your email account?

Have you checked when your assignments are due? 

Have you renewed your library books? 

Every student has been set up with a student email 
account email address is in the format of 

Student ID @student.ait.ie
Example: A00001000@student.ait.ie 

NOTE: Any correspondence from lecturers or other 
institute staff will be to your student email account 

Wireless Network 
Eduroam 
Eduroam (education roaming) is the secure, worldwide 
roaming access service developed for the international 
research and education community.

Eduroam allows students, researchers and staff from 
participating institutions to obtain secure internet 
connectivity across campus and when visiting other 
participating institutions by simply opening their laptop 
or mobile device. 

To use this facility you need to download/install the 
Eduroam installer for your particular computer/mobile 
device. Links to various installers can be found on the 
AIT website at www.ait.ie/csd. As an alternative, some 
devices can be configured manually. 

When you have installed Eduroam, you must use your AIT 
username@ait.ie and password. 

VERY IMPORTANT 
INFORMATION

REGISTRATION 
All students must be fully registered and have paid their 
fees. Failure to do so will result in access to services being 
withdrawn. If you have any problems or queries please 
contact the student enquiry desk in the administration 
building, email registration@ait.ie or 090 648 3044. 

AIT STUDENT INDUCTION
For first year students, information regarding your on-line 
registration and induction schedule will be posted to you 
after CAO offers are issued. It is essential that you register 
on-line for your programme of study and attend all of your 
induction activities

WITHDRAWING FROM AIT
If you are considering withdrawing from AIT, please talk 
to your academic department or the Careers Office at AIT 
first, email careers@ait.ie. Please be aware that there can 
be implications for eligibility for the ‘Free Fees’ scheme 
should you fail to withdraw before 31 October. If you have 
paid fees, you are entitled to a refund if you withdraw 
before 31 October. 

If your decision is to withdraw/de-register from your 
course at AIT, the appropriate form which must be 
completed before you leave can be accessed via the 
following link: http://www.ait.ie/feesandgrants/ (scroll 
down to ‘withdrawing from a programme’) Note: Verbal 
communication to academic or other AIT staff is not 
sufficient – the withdrawal form must be completed fully.
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Assessment
The institute uses a variety of assessment methods. 
Staff within the faculties will make students aware of 
the method that attaches to a given course. Terminal 
examinations are employed, while some courses involve 
continuous assessment including tests, assignments and 
project or essay submission. Such assignments normally 
form part of the overall final grade. Students who are 
completing courses for which, if successful, they receive 
an accredited award, should read the relevant edition of 
the Examination Procedures document, as adopted by 
the institute’s academic council (copies are available in 
the institute library). This should be read in conjunction 
with the modular protocol documents. 

Work submitted by students as part of 
their year’s work requirements, such as 
laboratory reports, assessments, etc. 
remain the property of the institute. It is 
the responsibility of each student to retain 
copies of their continuous assessment work, 
where required, before submission.

Registration Checklist
Read your registration documents very carefully. The 
student contribution charge for academic year 2017-
2018 is €3,000. If you have previous educational history, 
or circumstances particular to you, you may be liable for 
further tuition costs. 

All full-time undergraduate programmes also attract a 
material fee of €100.  This must be paid in full before 
30th September and is not covered by any maintenance 
grant.  Failure to pay this fee on time will Results in 
services being withdrawn.  Some courses also attract a 
course specific fee, details are available at 
www.ait.ie/feesandgrants

All students must pay their fees in full, failure to do 
so will result in access to services being withdrawn. 
If you have any queries about fees please contact 
studentfinance@ait.ie or check the fees and grants 
section of the AIT website: www.ait.ie/feesandgrants. 

Any student who has applied for a grant must read 
the Fees and Grants information document available 
online at www.ait.ie/feesandgrants. Students who have 
qualified for a grant must bring a copy of their grant 
renewal/award letter with them to the student enquiry 
desk. Students who do not have an award letter are 
liable for the student contribution charge. If you have 
queries about grants please contact 
studentfinance@ait.ie 

Returning AIT students can continue to use their current 
ID card, this card will remain valid for the duration of 
the programme. If you are a returning student on a new 
programme your card is valid up until 31 October, you 
will need to make contact with the card office before this 
date to have new card printed.
First year students will receive their AIT ID card on 
induction day. Please ensure you register for your 
electives no later than the last Friday in September. First 
year students register for electives online at time of 
registration. 

Check your AIT email regularly as you will be sent 
very important messages regarding registration, fees, 
examinations and key information from your academic 
faculty throughout the year. Some information will only 
be dispatched by email – so login and start using your 
account as soon as you can.

Moodle 
Moodle is a website where AIT staff put course materials 
such as notes, web links, details of assignments etc. 
Within Moodle, students and staff can communicate 
about subjects using forums and chat. 
Staff can also create surveys, quizzes, questionnaires and 
blogs on Moodle. Moodle can also be used to submit 
assignments. 
Links to AIT’s Moodle can be accessed via the institute 
website www.ait.ie under Student Services and on the 
library website http://libmain.ait.ie while the direct access 
link is http://elearning.ait.ie 
If you have any difficulties with Moodle you can contact 
Moodle support at moodlesupport@ait.ie

Money & Finance
The studentfinance.ie website is a convenient and user-
friendly source of information on financial support for 
further and higher education. You will see as you browse 
through studentfinance.ie that there are several financial 
assistance schemes available in Ireland to help you to 
progress through higher education.  In addition, you will 
find out all you need to know about other sources of 
assistance for students, such as the Fund for Students 
with Disabilities, the Back to Education Allowance and 
the Student Assistance Fund (SAF). Itsyourmoney.ie, an 
initiative of the National Consumer Agency, has a new 
section especially for students. It includes impartial, 
non-commercial information on making a budget, how to 
manage bills and some tips to reduce everyday costs. 
It also features a podcast on the topic of student 
finances.
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Printing and Photocopying
Photocopying/Printing facilities are available at the 
following locations
• Open Access area E1200
• Library L Block
• Nursing Library J Block
• On the IT Laboratories’ corridor – outside rooms 

L2386 and L2389.
• Hospitality, Tourism and Leisure Building Room 

F2688
• E Block Outside room E2312
• Students Union
• Design Department 

How to print and photocopy
1. Sending your file to print
2. Click on the print icon from the application toolbar, or 
go to Print under the File menu
3. Select the printer you wish to send the print job to
4. Select your print requirement, e.g. all pages, current 
page, etc.

Send job to print by selecting OK. It is now stored on the 
network queue until you decide to print it.

Printing your file

Classroom printer
Swipe your card in the reader. Select your file and click 
Print. If you have multiple files in your print queue, only 
print one at a time.

Multi-function printer/copier
Swipe your card in the reader. Choose Print option. 
Select your file and click print.

Photocopying: How does it work?

1. Swipe your card into the reader
2. Select copy option
3. Insert your document into the photocopier.

The students union also provide 
photocopying, colour printing, 
Laminating and binding services.

AIT Student Card
The aitcard is the official identification card for students 
and staff at AIT. Your aitcard is multi-functional, in 
that, it is used for numerous services on campus e.g. 
Identification, Campus Restaurant, Photocopying, 
Printing, Library Facilities, Student Health Centre and 
Access Control.

Top-up your AIT student card
Using your smartphone, laptop, tablet or pc you can top-
up your aitcard on-line from a debit or credit card.
http://campuscard.ait.ie/

How can I keep track of my balance?
You can track and view your transaction history on
http://aitcard.ait.ie/

Lost Cards
If you have lost or had your aitcard stolen, please log on 
to the aitcard site http://aitcard.ait.ie/, and block your 
aitcard. Should you find your student aitcard you can 
have the card un-blocked at the Card Office. If you don’t 
find your student ait card a replacement can be printed 
at the Card Office. Replacement cards cost €10.

Access control
Should you require door access control on your student 
aitcard please see one of the administration staff in 
your faculty - Faculty of Engineering and Informatics, 
Faculty of Science and Health, Faculty of Business and 
Hospitality.

Questions
Should you have any questions/queries regarding your 
aitcard please call to the Card Office or email 
aitcard@ait.ie

The Card Office is located off the 
Campus Canteen in the main building

The opening times are:

Morning Afternoon

Mon 9.00-13:00 13:30-
16:00

Tue 9.00-13:30 Closed

Wed 9.00-13:30 Closed

Thur 9.00-13:30 Closed

Fri Closed Closed
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Parking and Permits
Students may order their parking permit online through the APCOA website, a link can be found on the AIT website. 
Go to the ‘Park with us’ tab, and click on Purchase a Permit. Follow the instructions from there and input the 
information required. You may pay the €20 annual fee by credit/laser card. If you do not have a credit/laser card you 
may pay directly through any AIB Branch. www.permits.apcoa.ie/

Parking Permits in AIT are ‘virtual’ permits. There is no physical permit, the vehicle registration number is recorded and 
maintained electronically by the AIT Parking Management Services provider.

The following general regulations apply Cars may be parked only in authorised areas. The parking spaces reserved for 
disabled drivers, institute doctors, institute nurse, medical and emergency vehicles may not be used by others. A Disks 
for drivers who need to use the reserved parking spaces are available through the Student Services Department Bicycles 
may be parked only in the areas provided. 

DO NOT PARK ILLEGALLY 
AS CLAMPERS PATROL THE 
CAMPUS ON A REGULAR BASIS.

RELEASE FEE IS €80
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Transport
Bus Services
Private and public bus services operate to, from and 
within Athlone. A local service exists within the town 
environs which connects the institute with the town 
centre. Bus Éireann operates a number of services in 
the region which include local and national commuter 
services, a number of which have a pick-up point just out 
side the the campus gates. A daily service operates from 
Athlone to Dublin and Galway and connections are made 
with the main centres throughout the country including: 
Ballina, Westport, Sligo, Derry, Belfast, Dundalk, 
Waterford, Cork, Tralee and Limerick.

Train Services
Athlone is easily accessible by rail as it is on the main 
Dublin-Galway, Dublin-Westport and Dublin-Ballina lines. 
It is serviced by over 20 trains per day (Monday-Saturday) 
and by 14 trains on a Sunday.

Check with the Students’ Union for up to 
the minute timetables.

Timetables
Bus and train timetables are posted on the Students’ 
Union notice board on the ground floor in the MPH 
including the timetables for private bus companies.
More information (including timetables) can be found at 
www.irishrail.ie, www.buseireann.ie and www.athlone.ie.

Student Travelcard
The Student Travelcard is a secure photo ID that will 
entitle you to discounted Irish Rail, Dublin Bus and Luas 
tickets. The Student Travelcard is also a national discount 
card entitling the holder to many discounted goods and 
services. You may also use your Student Travelcard to 
securely book a student flight to anywhere in the world 
online.

Application forms for the Student Travelcard 
and further details are available online at 
www.studenttravelcard.ie. 
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Banking Service

Opening Hours

Academic year Monday,To Friday:
10.00 am-12.30 pm & 1.30-4.00pm
Times will vary outside of academic year
Telephone: 090 647 5796

Food on campus
Weekend Opening Hours will fluctuate with business 
levels/ demands. The canteen, cafés and coffee dock 
provide a practical and social hub where students and 
staff from different faculties and departments integrate.

Postal Service 
A post box is available for outgoing post near the 
entrance to the Administration area B block. Post is 
collected Monday to Friday at 3.15 pm. 

Lockers
Locker services are available in the main building for your 
use. Lockers are €20 for the year with €10 refund on 
return of the locker key. All you have to do is call to the 
Students’ Union where they will be happy to supply you 
with a key. As lockers are limited you may want to do this 
early in your first semester.

Location Open Day

Campus 
Restaurant

8:15-21:00

8:15-17:00

Mon to 
Thurs
Fri

Grumpy Mule 8:30-17:30

8:30-16:30

Mon to 
Thurs
Fri

Engineering 
Building Cafe

8:30-16:30

8:30-15:30

Mon to 
Thurs
Fri

Nursing
Building Cafe

8:45-16:00

8:45-14:00

Mon to 
Thurs
Fri
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Catering facilities
There are five locations across the campus where you can
refuel, so whether it’s a wholesome meal, fresh made
to order sandwich or Barista made speciality coffee it’s
never too far away. The food court in the main building
offers the most extensive variety with over seven hot
options every day to choose from. The cafes in the
engineering building and nursing building offer less
variety but plenty of healthy options. Each outlet offers
great value for money with all products competitively
priced. Payment couldn’t be easier as we accept cash or
you can top-up your student card and use it to pay in all
locations. A new addition this year is the Grumpy Mule 
coffee outlet located near the library offering a range of 
hot and iced beverages. All coffee served in AIT is 100%
Fairtrade.

AIT’s elite sporting facilities on 
campus

AIT has an extensive array of sporting facilities located 
on campus. 

The AIT International Arena 
comprises of an:
• IAAF-approved indoor 200m track
• 60 m sprint track
• Long jump
• Pole vault
• Shot putt and high jump areas

AIT outdoor facilities
• Full-size sand-based GAA pitch (floodlit)
• Full-size FIFA-approved 2-star international standard
all-weather soccer pitch (floodlit)
• Sand-based multi-sport grass training field which
can accommodate rugby, soccer and GAA training
(floodlit)
• Eight-lane IAAF-approved outdoor athletics
track which also features a full-size international
dimension soccer pitch in the infield area (floodlit)
• 2km cross country trail (floodlit).

AIT Sports GYM
The AIT sports gym and studio opened in
September 2015. The facility has a dedicated team
of qualified instructors who will provide you with
excellent guidance, advice and comprehensive
fitness programmes to match your fitness level,
from complete beginners to elite athletes.
The gym boasts over 70 diverse workout stations.
The top specification techno-gym equipment will
ensure your workout is safe and effective. The
cardio machines are just like a tablet and allow
you to manage your training, access your favourite
websites or watch your favourite TV programmes,
access your social networks and connect and
charge your smartphone. We have a wide range
of both plate-loaded and traditional strength
equipment, and an extensive weights area. For
cycling enthusiasts, we have a selection of the best
bikes on the market including the Watt Bike, Keiser
M3 and Airdyne.

Membership also includes access to over 20 group
exercise classes each week and scheduled access to
run on the IAAF indoor 200 m track downstairs in
the International Arena.
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Indoor cycling studio
The fully air-conditioned indoor cycling studio has
over 20 bikes and one committed instructor to put
you through your paces. The body connect bikes
are high quality with direct force measurement.
The console shows watt output, cadence, heart
rate and calorie expenditure, giving you immediate
and valuable feedback on the intensity of your
workout.

Group exercise studio
Our spacious fully air-conditioned group exercise
studio is equipped to provide an extensive range of
fitness classes. We understand that working out as
a member of a group can be fun and rewarding.
There are over 20 classes each week for members
to choose from and we guarantee a comfortable
environment, integrated sound system and an
instructor who is passionate about the class they
are teaching.

Student membership
As a student at AIT, you are entitled to become a
member of the gym for a very competitive rate.
Alternatively, you can use the facility on a pay as you
go basis.

For more information contact 
Phone: 090 6471803
Email: aitgym@ait.ie

Time Price

1 Semester €89

2 Semesters €139

Pay as you go €6
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OVERALL RESULT OF EXEMPTIONS

One or more subjects have not been satisfied and must 
be repeated before the stage of the course can be 
passed. A fee applies in this instance.
 

How to Read Your Transcript

CLASSIFICATION OF RESULTS

Higher Certificate Level 6 - Ordinary 

Degree Level 7

Honours Degree Level 8

Publication of Results
All examination results (provisional) are posted on the 
Institute website on the date assigned on the academic 
calendar. Semester one examination results are published 
online in January. Semester two/Summer examination 
results are published online in June. Autumn examination 
results are available in September. Each student will be 
emailed their username and pin to their student email 
account. These are required to access results.

It is the responsibility of each student to ascertain their 
own results from the appropriate list. Students are 
subsequently notified of their results (subject marks or 
grades obtained) in the form of a transcript, by post. A 
transcript of results is not sent by post for the Semester 
one examinations. Under no circumstances shall officers 
of the institute provide results or information regarding 
results over the telephone. The right of a student to be 
issued with results and/or to graduate depends upon the 
payment of all fees and/or charges.

Student Progression
Students will not be admitted to a second or subsequent 
examination stage of their course without having passed 
all examination subjects at the current examination 
stage. A facility exists to carry forward a module into a 
second or subsequent year under the following criteria:

1. Candidate must have attempted the repeat exam in 
August

2. Candidate can only carry forward one module

3. The module must be less than or equal to 10 credits

4. Candidate cannot apply across award years: eg. from a 
Higher Certificate to a Bachelor Degree.

5. A module can only be carried into the following year. 
e.g: first year to second year.

6. All applications must be approved by the relevant head 
of department before being finalised.

7. The current fee to carry forward a module is €175. This 
is not covered by any grant.

Termination of/Changes to Courses
If a course is terminated or changed, it will be examined 
in its original form for not more than two years.

WHAT DOES DEFERRAL MEAN?
This can be on your transcript if results for placement 
are outstanding or you have not satisfied the exam 
requirements due to extenuating circumstances such 
as illness, bereavement, etc. Applications for deferral 
must be made to your head of department. A medical 
certificate or other supporting documentation must 
accompany the application. This should be done within 
one week after the exam has taken place. A deferral is 
valid for the next available sitting of exams only.
Where a deferral has been granted, you will 
automatically be entered for the next available sitting.
A fee does not apply in this instance.

WHAT DOES EXEMPTIONS GRANTED 
MEAN?
Exemptions granted means the subject has been passed 
and need not be taken again. However, candidates are 
required to pass all other subjects to complete this stage 
of their course.

Pass with Distinction: 70%, or higher, on average

Pass at Merit Grade I: 60-69% on average

Pass at Merit Grade II: 50-59% on average

Pass 40-49% on average

First Class honours: 70%, or higher, on average

2nd Class honours Grade I 60-69% on average

2nd Class honours Grade II 50-59% on average

Pass 40-49% on average
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Connect

Follow the SRC on facebook for further info

‘Helping AIT 1st years 
settle in and get off to 
a flying start’

Week 1 beginning Sept. 11th
Get Started Week. Classes commence and so does your 
AIT Connect programme of activities which are geared 
towards helping you get off to a flying start at AIT. Most 
of your focus will be on figuring out your timetable, class 
locations and learning how to find your way around. 
Thursday 14th Sept. is Clubs & Socs Day where you can 
check out the 60+ clubs and societies on offer at AIT. You 
will also be timetabled for your all-important AIT Connect 
session this week. 

Week 2 beginning Sept. 18th
Get Connected Week. The theme of this week is helping 
students find friends and make connections both with 
each other and with their department. You can look 
forward to a fun line up of events as this is also Fresher’s 
Week which is being hosted by your Students’ Union and 
your faculty will be running a Team Building Event this 
week too. There will be something for everyone!

Week 3 beginning Sept. 25th 
Your Welfare & Check In Week. You will be hearing 
about all aspects of health and welfare this week. The 
Irish Heart Foundation will be on campus this week, 
there will be information about finance and grants, and 
there will be plenty of Students’ Union and Healthy 
Campus activities going on. Students will also have the 
opportunity to check in with their academic department 
who want to hear how things are going and offer help 
as needed.

Week 4 beginning Oct. 2nd
Your Learning Support Week. You will hear more about 
the learning supports available in AIT with Tutors popping 
in to your class to meet you, and drop-in learning 
support clinics running this week and throughout your 
time in your first year.

Week 5 beginning Oct. 9th
Get it Together Week. This is the week to focus on your 
time management, getting organised and settling into 
a routine of good study habits to help you in get ready 
for end of semester exams or assessments along the 
way. Assistance is available from your learning support 
tutors and through Learning and Development for Higher 
Education/Communications module.

Week 6 beginning Oct. 16th
Mind Yourself week. We are big on wellness and mental 
wellbeing at AIT and this week we will be promoting 
awareness around mental health with counselling and 
Student Resource Centre drop in clinics.

Week 7 beginning Oct. 23rd 
Inspiration Week. You will have the opportunity to meet 
and hear from students at a more advanced stage of 
their studies who will share their real life experience of 
college and of your course.

Events and supports called AIT Connect to help you get off to a flying start in your first 
few weeks here. Follow the AIT Student Resource Centre and the AIT Students’ Union 
on facebook to hear more about what is in store. We are looking forward to getting to 
know you and help you make the most of your time. 

Your First Year
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Sport and Recreation
We are one of the leading third-level institutions in 
the provision of sport and recreation programmes 
and services to students.
Different interests and all levels of ability are 
catered for to ensure maximum participation.
The institute’s recreational programme facilitates 
all students who may wish to participate in 
activities, whether a casual player, a committed 
competitor, a beginner or an elite performer.

Sporting facilities at AIT include:

• International Athletics Arena

• GYM

• Elite Team GYM

• FIFA-approved all weather soccer pitch

• GAA pitch’s

• IAAF-approved athletics track

• Basketball court

• Badminton courts

• Volleyball courts

• Futsal court

• Fitness suites

• Pool Room

Active membership in a sporting club has a 
positive and enhancing effect on students, giving 
them the opportunity to represent their institute 
nationally, and in some instances to represent the 
institute and Ireland in overseas competitions.
Inter-college competitions are open to institutes 
of technology, universities and colleges of higher 
education, and are organised on a league 
and/or championship basis. We have been 
highly successful in these events and internal 
competitions for staff and students add an extra 

dimension to institute life.
 A familiarisation day is held at the beginning 
of each academic year to outline the available 
activities and facilities. We look forward to 
providing a comprehensive sports and recreational 
programme to all our incoming students which will 
add an exciting dimension to your college life.

Fitness Suite
The fitness suite is available to help you enjoy 
health and fitness in style and comfort. It is open 
for use by students and staff from Monday-
Saturday, times are published within the institute.
Prices are very competitive compared to similar 
local commercial facilities.
Fitness assessments and exercise programmes are 
free. If anyone has any questions or queries about 
the Fitness Suite or athletics track, phone (090) 
647 1803 or email aitgym@ait.ie.
The Fitness Suite is located upstairs in the 
International Arena.

STUDENT 
LIFE



21

Sports available to students: 

• Basketball

• Camogie

• Gaelic football

• Hurling, rugby

• Soccer

• Volleyball

• Aerobics

• Athletics

• Badminton

• Equestrian sports

• Golf

• Swimming

• Table tennis

• Weight-training

• Pool

A well-established coaching team management 
system is in place, led by a full-time physical 
education and a sports facility coordinator, with 
the assistance of part-time coaching staff and the 
students’ sports representative.
Note: A student’s absence from lectures while 
representing the institute (through participation in 
sporting activities) must be authorised in advance 
by completing the appropriate documentation 
in the institute’s Sports Office. It is the individual 
student responsibility to submit this completed 
document to their Head of Department.

For more information contact 

Gordon Brett, Sport & Recreation Manager 

Tel: 090 644 2565 

Email to gbrett@ait.ie.

@AITsports

@aitsport

Follow 
us on 
socail 
media
For all AITs Sporting news and 
photos, check out AIT sport on 
Facebook and twitter 
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Sports Scholarships 
AIT has operated a sports scholarship scheme 
since 1996 for students who have reached, or have 
the potential to reach, a very high standard of 
performance in their chosen sport.

Under the scheme, 99 scholarships were awarded 
for the 2016-2017 academic year. The Scholarship 
now operates on two levels. A Gold Scholarship 
includes a payment of €1,000, in addition to 
free use of our sports facilities, physical therapy, 
functional screening assessments, cookery 
demonstrations, academic support, nutritional 
advice and sports psychology. An Academy level 
scholarship does not include a cash payment but 
includes each of the supports listed above.

Each scholarship is awarded for a period of one 
year, but may be renewed for up to a maximum 
of four years. Students pursuing higher study after 
the four-year threshold will be considered for 
additional years.

The frst scholarship payment will be made in 
December to those fulflling the conditions of 
award. The second payment comes after the 
recipients have completed and passed all their 
fnal examinations. Sports scholarship recipients 
must adhere to the institute’s sports scholarship 
regulations, a copy of which may be obtained from 
the Sports Department.

Further details of the scheme may be obtained 

from the Sports Office at the institute, 

Tel: 090 642 4539.
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Clubs and Societies
We have many successful clubs and societie.
These provide great avenues for you to meet 
like-minded people. The college will hold a Clubs 
and Societies Day early in September, at this event 
you will have the opportunity to see what clubs 
and societies are in AIT, and if the club or society 
that you are interested in is not there, why not call 
into the Sports Office or the Students’ Union and 
we will do our best to help you get the group off 
the ground. The Student Resource Centre can pro-
vide a small start-up stipend to anyone who wishes 
to start up a new society. Feel free to stop in to the 
Student Resource Centre admin office just outside 
the coffee dock on the D corridor or the Sports 
Office adjacent to the gym to find out more.

The Student Resource Centre and the SU also run 
a new programme geared towards promoting 
engagement in Clubs and Societies and getting 
the most out of college life, called AIT ENGAGE. 
You will hear more about AIT ENGAGE through 
Facebook and on notice boards around the college. 
Check out the Societies section of the Student 
Resource Centre web page on the main AIT web 
page for valuable information on how to set up 
and run your society. Students are encouraged to 
post notices on the Socs Box notice board on the 
Student Resource Centre corridor parallel to the 
coffee dock in the main building.

Sports Clubs
Archery/
Fencing
Athletics
Badminton
Basketball
Camogie
Chess
Cycling
Equestrian

Tag Rugby
Tennis
Volleyball Mens
Volleyball 
Womens
Societies
Chess
Christian Union
Design
Texas Hold’em
Drama
Dancing/Salsa
International
LGBT
Mature 
Students
Music
Pool/Snooker
Social Studies
Movie Society
Irish Trad Music
Video Gaming
Chinese Society

Fit 4 Life
Gaelic Football
Golf
Handball
Hockey
Hurling
Indoor Football
Futsal
Karate/Martial 
Arts
Kayaking
Rugby Mens
Rugby Womens
Sailing
Self Defence
Soccer Mens
Soccer Womens
Swimming
Table Tennis
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AIT STUDENT 
UNION

President: Donna Mulkerrins 
Deputy President: Education and Communication Officer Katie O’Riordan
Vice-President, Accommodation and Welfare Officer: Oisín Moloughney

AIT Student Union
The Students’ Union is made up of three elected student 
representatives. Elections for the positions take place 
annually. We provide support, advice and information 
on a wide variety of issues, and represent students 
throughout the institute. It is an organisation run by 
students to cater for students’ needs. The day-to-day 
running of the union is carried out by the Executive 
Committee. The SU, as it is known also organises a large 
variety of social events for students within the institute.
The overall policy and direction of the Students’ Union is 
decided by students, at Union General Meetings and at 
Class Rep Council meetings.
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AIT STUDENT 
UNION

PRESIDENT

Hi Everyone, 
My name is Donna Mulkerrins and I am your Students 
Union President for the coming year. A very warm 
welcome to you all. You have come to one of the best 
Institutes in the country with the most friendly staff 
and students around. 

I look forward to meeting each and every one of you 
over the course of the year and remember my door is 
always open if you ever want to pop in and say hello! 

The Students’ Union is located beside the Multi-
Purpose Hall in the Count John McCormack Building. 
It is your space to chill, relax and chat with friends. 
We also run events in the SU, such as open mic, 
magician’s, Bressie, Blindboy from the Rubberbandits 
along with many other campaigns that will take place 
during the year. Keep an eye on our social media for 
updates! 

Throughout the year there are lots of committees 
and boards that we here in the Students’ Union sit 
on and we represent the views of the students and 
look to get the best deal for you. If you ever have any 
suggestions on how your time here in AIT could be 
improved please come and tell us. 

Here is a little bit about me and how I 
became involved in the SU: 
I am 24 years old and come from a little village in 
Galway. I come from a farming background and will 
be only too happy to have a chat about all things farm 
related!

Before coming to AIT, I completed a PLC course in 
Business and Tourism. I then studied Business and 
Law here in AIT for four years and graduated in 
October 2015 with some of my best friends beside 
me. It’s fair to say I enjoyed my time here in AIT, the 
community feel, people’s willingness to help and the 
small class sizes made it easier to adjust to college 
life. 

So how did I get involved in the 
students’ union?

I got my first introduction to the SU when I was a 
class representative in my second year in college. 
It really opened my eyes as to what the SU does 
for students and most importantly the help that is 

available if you feel you are struggling. From then and 
further interactions with the SU, I discovered I had 
a real interest and passion for the SU, so I threw my 
hat into the ring back in March 2015 and was lucky 
enough to be elected Deputy President for the past 
two years (2015&2016).  

The two years I served as Deputy gave me the 
encouragement, confidence and ability to run for 
President in March of 2017, I was delighted to be 
elected and started the role in July.  

Myself, Katie and Oisin are here to help you with 
whatever issue you may be facing throughout your 
college journey. Our offices are a safe space whereh 
you can come to talk to us at any stage. 

If there is one thing that I could ask you to do, it 
would be to get involved in campaigns that we run 
during the year, join some clubs and societies and let’s 
make 2017/2018 the best year yet ! 

Wishing you all the best, 

Donna 
Student Union President 

T: 0906468067 
M: 0834574782 
Email: supres@ait.ie
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DEPUTY PRESIDENT FOR 
EDUCATION & COMMUNICATION 

Hello 
My name is Katie O’Riordan and I am your Deputy 
President for Education and Communications here 
in the Students ‘Union. This is my first year in the 
role and I am very excited for the year ahead. I am 
extremely excited to welcome back all of our current 
students. I want to give a special welcome to all our 
new students here in AIT, college will be the best 
years of your life but unfortunately it will absolutely 
fly. I am looking forward to helping you have the best 
experience here in AIT. 

I am 22 years old and I come from a little village in 
Cork called Watergrasshill. I studied Dental Nursing 
and Oral Health Promotion here in AIT for the last 3 
years. I had the most amazing 3 years here in AIT and 
the friends I have made are most definitely lifelong 
friends. What I loved most about the college is the 
community here, everyone made me feel so welcome 
from day one and the class sizes really helped too. 
My best piece of advice is to sign up for as many clubs 
and societies as possible; it is an excellent way to 
meet new people. 

College is that time in your life where you get to be 
independent, make some questionable decisions, 
and learn from those decisions. You’re surrounded 
by thousands of people in the exact same situation 
as you. You’ve become part of a collaborative 
environment and it’s yours to take by the reins. 
College can also be a struggle at times, so please 
don’t be afraid to seek help when needed. The SU is 
always here to help! Always remember your problems 
are never a burden to us. 
My role entails working alongside Donna (SU 

Mobile: 0864670626
Email: sudeputy@ait.ie

President) and Oisin (SU Vice) and all of the staff 
here in AITSU to represent students to the best of our 
ability. 
My main role is helping you with any educational and 
communication concerns. The main areas are: exam 
issues, class reps, and course/class problems, problems 
affecting your academic experience, SUSI issues, 
financial problems and academic progression. 

I look forward to meeting you all throughout the year. 
My door is always open so feel free to call whenever. 
I truly hope you have the best college experience and 
the very best of luck with everything. 

Katie 
Deputy President 
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VICE PRESIDENT FOR WELFARE & 
ACCOMODATION 

Hi Everyone,
My name is Oisín Moloughney and I am your Vice 
President for Welfare and Accommodation for the 
coming year. I’d like to welcome all new students to 
AIT, and welcome back to all our returning students!

I studied Social Care for four years here in AIT, and 
became involved with the Students’ Union through 
my work with our Please Talk mental health society. 
Positive mental health and people’s well-being are 
two things that I am always passionate about, and 
from my interactions with the SU I saw that the role 
of Welfare officer was a great way help and support 
students. So here I am!

My job here in the SU has two roles. As 
accommodation officer, I am here to offer support 
and advice to students and help out as a mediator 
between tenants, landlords and their housemates. This 
includes issues such as evictions, deposit retrieval, 
conflict resolution, assisting in finding replacement 
housemates, and finding adequate accommodation.

As welfare officer, I am here to help you take care of 
your health and well-being throughout the college 
year. I’ll be running campaigns on mental health, 
physical health, sexual health, drug abuse and road 
safety to raise awareness and provide information on 
these issues. College can be a fantastic experience, 
but whether it’s your first time away from home or 
returning to education after many years, it can be 
quite an intimidating one too. And that’s okay! The 
year will have its ups and downs, and I’ll always have 
an open door if anyone wants to pop around for some 
completely confidential support, advice, or just a 
friendly chat!

Best of luck in the coming year,

Oisín 
Vice President

Phone: 0906468067
Mobile: 086 4670 635
Email: suvice@ait.ie

@AITstudentsunion

@AIT_SU

Snapchat 

Follow 
us on 
socail 
media
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What the SU does for me: 
Every registered student is a member of the Students’ 
Union and a member of our national Students’ Union 
- USI (Union of Students’ Union in Ireland) for more 
info on USI please see www.usi.ie. 
Some of what the SU does include: 

Representation: 
Your SU represents you on numerous councils and 
committees on many levels. We strive to make 
sure you get the best deal possible when it comes 
to your education and your welfare. We are also 
active members of USI, where we work on national 
campaigns relating to social, economic and academic 

issues. 

Services: 
Your SU offers a wide range of services in relation 
to your education and welfare needs. Such as advice 
on fees, SUSI, Exam Prep & Success, Mental, Physical 
& Sexual Health and Accommodation to name but a 
few! 

There are many events and campaigns that the SU 
run during the year from Fresher’s Week, Your Welfare 
Week, Sexual Health & Guidance Week, Raise & 
Give Week right up to Exam Destress and Feel Good 
Week’s. A lot of the events take place in the SU with 
mini roadshows going to the East Campus and the 
Engineering Building too. We really encourage you 
to come along to these events and get involved in 
campaigns. After all you get out of college, what you 
put into it! 

The SU also offers binding services at a cost of €2.50 
and sells a selection of AIT branded hoodies.

Advice:
The SU team have all been through college and have 
no doubt been through some of the situations that 
you will find yourself in. If you find you need someone 
to talk to or a non-judgmental listening ear, feel free 
to contact Donna, Katie or Oisin. 

Staff & Part- Time officers: 
Administrator: Aisling Mc Kenna 

Entertainments manager: Colin Fahy 

Societies Officer: Ian Quain 

Entertainment’s Officer: Nathan Dee 

Mature Students Officer: Declan Rodgers
 The following part time officer positions are currently 

vacant; if you are interested please contact Donna on 
supres@ait.ie  

East Campus Officer 
Clubs Officer 
Equality Officer 

Class Reps Information 
What is a class rep? 
A class rep is a student who is selected by their 
peers to represent the interests of their class to 
the Students’ union and college management. 
They provide an important link between 
students and the Students’ Union and staff 
within the college. 
What does a class rep do? 
• Inform the SU of any problems on the 

ground be it an issue within class or 
something that they have sported on the 
ground that needs to be brought to our 
attention. 

• They act as a communication link between 
the SU and students

• Act as a confidante to their class mates
• Give us their ideas, suggestions and 

opinions on what should be done in the 
college

• Get involved in campaigns that are ran 
during the year

• Class reps also attend class rep meetings 
(CRM) every 4-6 weeks 

What is Class Rep Council?
This may also be referred to as a class rep 
meeting. These usually take place every 4-6 
weeks. It is a meeting of all class reps, the SU 
team and sometimes guest speakers such as 
the registrar or student finance officer. CRM’s 
give class reps a great opportunity to voice 
the opinion of their fellow class mates. They 
can bring up any issue ranging from academic 
issues, welfare concerns to even what they 
should do for their next class outing. The 
students’ union organises CRM’s to take place. 
Class reps are given information from the 
SU team about upcoming events, important 
changes etc.
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During CRM’s, class reps can mandate the 
SU team to carry out actions that they want 
conducted throughout the year. Class reps 
are the backbone of the Students’ Union and 
the more actively engaged the class rep is the 
better! After all it’s your union, your voice!!

I want to organise a class party/
evening out?
We strongly encourage you to mix and mingle 
with your peers and we are more than happy to 
help you organise some things to do. 
If you fancy a night out and would like to get 
a good deal remember that our partners are 
KARMA Athlone and Charlie Brown’s Bar. We 
have a great relationship with them so please 
call into the SU or contact any member of the 
SU team if you are thinking of having a night 
out. There is also many different social activities 
around Athlone so be sure to call into the SU for 
a list of available places. 

Welfare Support Team 
Access Officer:

Theresa Ryan

Disability Officer/Learning Support: 

Bernie Langtry 

Careers: 

Denise Dolan 

Student Services Manager: 

Sarah La Cumbre 

Sports Office-Head of Sports: 

Gordon Brett

Counselling Service: 

Teresa Fox

Chaplain: 

Fr.Shay Casey, Mobile: 087 2402514 

Not Forget to check 
out all the events in 
the AIT SU Hub 

Rory’s Stories
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ACCOMMODATION ADVICE
It can be tedious finding suitable 
accommodation, whether it is for the first time, 
or for your return to college. You may be moving 
out of home for the first time and living with 
people and neighbours who may not be tolerant 
of your untidiness and loud music as your 
parents were at home! The information below is 
important so that you are aware of your rights 
and also that of the landlords. It is through 
discussion and receiving information that you 
will have problem free term. Here are some 
of the basic facts when it comes to renting 
accommodation, some are common sense, 
and others are the law. By law, all student 
accommodation should be free from damp, 
and have hot and cold water; landlords should 
provide tenants with BER (Building Energy 
Rating) Certificate. When handing over money 
to your landlord or agent ensure you always get 
receipts. 

RENT BOOKS 
Under the Housing Rent Book Regulations 1993 
rent books are required when accommodation 
is rented. All payments should be recorded in 
this rent book along with the landlord’s details, 
length of tenancy, and amount of rent and when 
it is due. A statement on the basic rights and 
duties of the landlord and tenants should also 
be included.  

LEASES
Read the lease carefully before singing it. 
If you have a fixed term lease, you can’t be 
asked to vacate unless you are in breach of 
your obligations. You are obliged to pay the 
rent for the duration of the lease. A lease 
can only be terminated by tenants in a few 
circumstances; advice should be sough on the 
issue from Threshold. If a tenant is not in a lease 
agreement notice of termination can be issues. 
The amount of notice depends on the length 
of your tenancy details can be found on www.
threshold.ie 
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Your landlord should return your deposit when 
you vacate unless: 

•You haven’t given the landlord correct notice 

•Caused damages beyond normal wear and tear 

•Left bills or rent unpaid 

•A review of rent 

RENT 
Rent must be market rent and cannot be 
increased within the first 12 months. 

REPAIRS 
A list of furniture and appliances being provided 
should be included with your lease or rent 
book and signed by the tenant and landlord. A 
request for repairs should be put in writing to 
the landlord immediately. 

YOUR RIGHTS 
Your landlord should give you notice before 
entering your property. A landlord cannot evict 
you in the absence of a court order. 

COMMENCING YOUR TENANCY
 
1. When viewing the property check that all 

the electrical and gas appliances are in 
working order.  

2. Take photographs of the property, 
including any damage to the structure and 
contents such as cigarette burns, stains, 
cracked windows and all the furniture and 
appliances listed are there and in working 
order.  

3. Insist on a receipt for your security deposit.  

4. If there are issues in the property, have it 
stated that the deposit is placed subject to 
commencement of the tenancy.  
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5. Request a viewing prior to moving in date 
to ascertain fi all stated issues have been 
rectified. 

6. Insist that a written contract be issued to 
you and it signed by you and your landlord.  

7. Insist that a Building Energy Rating (BER) 
Certificate is provided prior to signing the 
contract. 

8. 
9. Insist that the gas/electricity meter reading 

and inventory are included in the contract.  

10. If paying in cash insist that a rent book is 
provided and that you keep all receipts.  

11. Source contents insurance as the landlord’s 
policy does not include cover for your 
personal possessions.  

For further information regarding your rights 
and obligations as a tenant contact 

Threshold and your Students’ Union 
22 South Mall, Cork. Tel: (021) 4278848
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STUDENT SUPPORT

Student Resource Centre (SRC)
Even with the best laid plans and intentions, things 

can sometimes go astray while you are in college. 

Unexpected life events can throw you off balance, 

whether you’re in your first term, or a more established 

student. It is part of the ethos of our friendly, tight-knit 

community to offer our students the best support and 

help in any way we can.

The ‘D corridor’, running parallel to the canteen and 

coffee dock, is the place to go for a range of supports 

that are all offered on a no-cost basis to students. 

Whichever office you go into in the Student Resource 

Centre or whoever you talk to you will find a warm and 

friendly reception. The range of supports provided include 

careers, financial support and advice, mature student 

support, disability and learning support, health, and 

counselling. 

Our services are fully explained on the main AIT website 

in the Life @ AIT section. Like us and follow us on 

Facebook for notices, events and activities related to 

making the most out of your time in college.

AIT Connect 
In your first year and throughout your time at AIT, we 
will do all we can to help you feel welcomed as part of 
a warm and supportive community of staff and students. 
We recognise that your first 2 months of term are often 
the hardest. Settling in, getting used to a new routine, 
making friends, finding your way around, balancing time 
between your studies and social life, struggling with your 
finances are all part of the transition to college life.  We 
have developed a programme of activities and supports 
called AIT CONNECT for your first 7 weeks here and 
throughout your time in AIT.h

Sarah La Cumbre
Student Resource Centre Manager
slacumbre@ait.ie  Tel: 090 646 8139

Theresa Ryan
Access Officer
access@ait.ie  Tel: 090 646 8125/8123

SRC Welcome Office
Students can make general enquiries or appointments 
for any area of the Student Resource Centre through our 
Welcome Office which is at the start of the D corridor 
around the corner from Main Reception. 

Financial Support
The Access Office, also located on the ‘D corridor’ parallel 
to the coffee dock, supports students from socio-
economic and educationally disadvantaged groups in 
coming to third level. This office administers the Student 
Assistance Fund from which qualifying students may 
receive a small financial support to help them during 
the semester. As with other members of the Student 
Resource Centre team, this office also provides support 
in liaising with others on behalf of students in difficulty.r 
made 7 week programme of

Student Resource Centre

Peer Assisted Student Support 
(PASS)
Coming to college for the first time can be both an 
exciting and a worrying prospect. There are new people 
to meet, new friends to make, and the opportunity to 
study in depth a subject you enjoy. At the same time, 
you’ll probably be wondering whether you’ll be able 
to keep up with your studies, write assignments to an 
appropriate standard, organise your time effectively, and 
have the confidence to present your ideas in front of 
other people.
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PASS is designed to help first year students cope better 
with all these aspects of life at third level. It encourages 
first year students to support each other and learn 
cooperatively under the guidance of trained PASS Leaders 
from the second year of your programme. If PASS is 
available on your course it will appear on your timetable, 
first year students will meet with their PASS
Leader during induction and at their weekly PASS 
sessions. First year students can go on to become PASS 
leaders when they enter second year and can gain 
academic credits from the Institute.

PASS is intended to help first 
year students
• Adjust quickly to third level;

• Acquire a clear view of course direction and 

expectations;

• Develop their independent learning and study skills 

to meet the requirements of higher education;

• Enhance their understanding of the subject matter 

of their programme through collaborative group 

discussion;

• Prepare better for assessed work and 

examinations;

• Increase cohesion of the student group;

• Increase confidence.

PASS is NOT:
• Teaching by students.

• Targeted at weak or problem students – all 

participants should benefit.

• A means of reducing lecturer-student contact class 

time.

• An environment for social chatting.

Comments from first year 
students about the benefits of 
PASS:

• ‘PASS helped me to relax a bit as I found the 
whole thing of being a mature student and not 
having ever done some of the subjects before 
extremely scary.’  
Veterinary Nursing student

• ‘PASS gave an insight into what was ahead of 
us.’  
Applied Social Studies student 

• ‘It helped everyone to bond more when we 
didn’t know one another. We could go over 
course material that didn’t make sense from a 
lecture.’  
Veterinary Nursing student 

• ‘To do my work in time not to wait until the last 
minute.’ 
Social Care Practice student 

• ‘Getting to know the people in my course 
better’  
Athletic and Rehabilitation Therapy 
student

Mature Students
The Access Office provides support and assistance to 
mature students in both the pre-and post-entry to third 
level stages. Whether students are attending our Access 
course or mainstream courses we are here to help 
and recognize that mature students have unique and 
multifaceted needs.

Careers
We are in the business of helping students put their 
best foot forward and look forward to getting to know 
you during your time in AIT. We will help you build your 
personal brand through how you present yourself in 
your CV, on application forms, at interview and in social 
media. 

The careers office provides a vital link to industry with 
daily updated job opportunities on the main AIT website 
for graduates, employer presentations and an Annual 
Career and Post Graduate Study Fair.  Students are also 
offered ample opportunity to fine tune their job hunting 
skills with career bootcamps, Linked-In workshops, 
in-class presentations and one-to-one career and further 
study guidance for students. 

Students can drop in with general career-related queries 
or to make an appointment to see the Careers Officer. 
Job vacancies are updated through this office on a 
weekly basis on the main AIT website. 
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Disability Service
If you have a disability you may be able to avail of a 
range of supports through the Disability and Learning 
Support Service.  We currently support students with the 
following disabilities: ADHD, ASD, Sensory disabilities, 
DCD, Mental health difficulties, neurological conditions, 
physical disability, medical conditions, speech and 
language difficulties and specific learning difficulties 
(e.g. dyslexia).  If you feel that you will need support 
as a student, you must first register with the service 
for a confidential discussion.  Supports/reasonable 
accommodations available for students include: exam 
support, learning support and assistive technology. 

For more information please contact

Tutors
If you are experiencing difficulties with your coursework 
or find a particular part of it especially challenging, a 
tutor can provide practical help on a one-to-one basis 
or as part of a group. Tutors can help with all kinds of 
things such specific course related topics or exam and 
study techniques. A whole team of tutors are available 
free of charge, all year round for Maths, Business, Science 
and Writing Skills.

Academic Writing Centre
In our experience, students often worry about their 
writing ability.  You might have always struggled with 
writing or perhaps you want to improve your writing 
skills for the level of writing required at 3rd level.  During 
your time in AIT you can avail of one-to-one and group 
academic writing workshops to help improve your 
writing skills. The centre is geared towards students of all 
writing ability. We aim to build students’ confidence and 
competence in their writing ability and writing skills. You 
can find us on the corner opposite the card office in the 
main canteen – drop in to make an appointment.  We 
also have an extensive writing skills resource available 
on Moodle. 

Top 5 Tips for Successful Studies:
1. Start early and be organised!
2. Understand your topic in your own words first. You 

can add the jargon later.
3. Form study groups to support each other. Everyone 

will have different strengths & challenges.
4. The only stupid question is the one you didn’t ask. 

Always ask questions.
5. Set realistic goals!

If you don’t get the results you were hoping for, don’t 
worry, learn from it, improve your preparation, get help 
and succeed next time. 

Your tutors are:

Maths Tutor
Joe Keogh jkeogh@ait.it
Tel: 090 644 2567 
Room V302

Science Tutor
Iain Murray imurray@ait.ie
Tel: 090 646 8007
Room E3210

Writing Skills Tutor 
Rebecca D’Arcy rdarcy@ait.ie 
Tel: 090 646 8013
Office in Main Canteen

Business Tutor
Brendan Mc Larney  bmclarney@ait.ie
Tel: 090 648 3038 
Room B2087

Student Satisfaction
We encourage students to complete our evaluation 
forms available at the reception area. Please feel 
free to give your suggestions on how the service 
could be improved and also if you are unhappy 
with the service you received please let us know.

This service is FREE
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I found the service excellent. 

It was so helpful to see the same 

topic delivered in a different way, 

the numbers in class were small 

so we could work at our own 

pace.  I was calm and prepared 

for the exam.  I also got a good 

grade which I was very pleased 

with       .   

Roisin, (2nd year Health Science & Nutrition)

Healthy Campus Office
Looking after your health is as important as your 
academic achievements. Healthy Campus is a 
partnership with the HSE working to support a 
healthy working, learning and living environment 
for the college community. The Healthy Campus 
office provides information and direction on 
all aspects of health. It also offers a number of 
programmes and workshops throughout the year. 
All events and workshops are advertised via the 
Healthy Campus Office, Students’ Union, email, 
Facebook and Moodle.

To make an appointment or get advice contact:
Healthy Campus office D1122 (behind coffee dock) 
Monday-Wednesday 10am-3pm
Email: healthycampus@ait.ie
Tel: 090 646 8122

If you have ideas/plans how to support your fellow 
students in improving their health we would be 
delighted to have your input.

“

”
This service is FREE

Leading the way

Tobacco Free
Campus
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Student Health & Well-Being 
Your well-being and health is of vital importance and AIT has invested heavily in providing you with a range of services 
and supports which we encourage you to make the most of. We aim to support you in making informed decisions about 
your health in the hope that you can integrate healthy practices in your daily life. We are very proud to be the first and 
still the only Tobacco Free 3rd level campus in Ireland. This has been achieved through the help and cooperation of our 
entire campus community of staff and students. We would ask that you respect this policy by refraining from smoking/
vaping on campus. There are a wide variety of health-oriented programmes, such as healthy eating, physical activity, 
smoking cessation, drug and alcohol awareness, mental well-being and sexual health. The Institute also provides day-
to-day support services such as the student Health Centre, the Counselling Service and the sports department.

Start with Breakfast 
Begin the day with a healthy 
breakfast. If you don’t have time to 
go to canteen on the way to class, 
keep a supply of fresh fruit, bread 
for toast and single-serving juice 
containers handy. This can help 
prevent those mid-morning cravings 
for sugary treats and help you focus 
on your classes. 

Limit Fast Food
Fast food can wreak havoc on your 
health if you aren’t careful. Call into 
the college canteen for a healthy 
option hot lunch or salad. 

Healthy Snacking 
If you keep healthy snacks, such as 
raw veggies, yogurt and fresh fruit 
in your room, you may not have 
the urge to snack on chips and 
chocolate. 

Limit Sugar and Alcohol 
Sugar is high in calories, but low in 
nutrition People sometimes forget 
that alcohol has calories, but like 
sugar, it doesn’t have any 
nutritional value. 

Balanced Meals 
Even college students need a 
balanced diet of protein, vitamins, 
minerals, carbohydrates and fats. Eat 
a variety of vegetables and moderate 
amounts of protein. Limit fats to the 
healthier choices, such as olive oil 
and nuts. 

Stay Hydrated 
Drink at least eight glasses of water 
each day. If you work out, you’ll 
need even more.

Healthy Eating Habits For College Students
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Health Centre
The Student Health Service is a Nurse-Led service, providing on-campus primary healthcare to students. 
Services are available to full time registered students of AIT from Monday to Friday throughout the academic year and 
are provided as an addition to your own GP or specialist medical service. 

If you have a chronic condition, disorder or disability which may require specific support or monitoring please inform the 
Institute Nurse as soon as possible after registration so appropriate care can be planned.

Please rest assured that the service is confidential which means your health records are not shared with any third 
party, nor do they form part of the academic record. It is important that you give us the full story as it may affect your 
treatment. If you have a query or anxieties please feel free to make a list of questions and bring it with you to your 
consultation. Attending several GP’s with the same illness is not a good idea and in some cases may be dangerous.

We are currently housed in a grey prefabricated structure at the rear of the main campus building opposite the sports 
arena. Students will be asked to present their student ID card for identification.

Location
The student health centre is located in a grey 
prefabricated structure situated at the rear of the 
main campus building opposite the sports arena.

Appointments
Doctor or Nurse Appointments are by prior appointment. 
Appointments can be made in person at the student 
health centre reception or by calling EXT 8063. The 
Institute Nurse & Health Centre Coordinator provides 
a walk in triage service for students who are acutely 
unwell.

Routine/ Follow Up Appointment:

Call: 090 646 8063

Sick/Unwell on the day:  

Daily walk-in clinic 09.00 & 11.00 daily

Day Opening Hours

Mon - Thurs
9-10:30, 11-12:30, 14-
16:30

Fri 9-10:30, 11-12:30

Out of hours
6pm – 8am & Weekends 1850 302 
702 (*fee applicable)

Fee

Institute Nurse Free

Doctor €15 

Remember if you have any questions or queries about 
our service or want to just ask a health professional a 
question…we are here for you….call in to the student 
health administrator at the health centre or phone us at 
09064 68063.

“The staff at the student health centre are friendly and 
welcoming. The walk in clinic means you can be seen 
promptly by the nurse for assessment when you are sick. 
There is no cost to see the nurse at AIT.” Paul, 2rd year 
Sports Science
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Medical Card

The student health centre does not operate as a medical 
card practice, all medical card holders are encouraged to 
attend their own GP if within the Athlone area, or if not 
to register with a local GMS doctor. However, if you are 
feeling acutely unwell and your registered doctor lives 
outside the Athlone area, you will be triaged by the nurse 
and referred accordingly. You can apply for a medical 
card online using www.medicalcard.ie

Medical Insurance Scheme
All full-time registered students (including those on 
full-time Fáilte Ireland courses) and apprentice students 
registered with the institute are covered by a personal 
accident policy during official institute activities. This 
scheme is underwritten by Irish Public Bodies Mutual 
Insurance Ltd and the terms, clauses and conditions of 
the policy are available for inspection at the Finance 
Department and at the Students’ Union Office. The policy 
is valid worldwide for all full-time registered students 
and covers accidental bodily injury, within the policy 
limits.

When travelling abroad, students are required to take 
out their own personal travel insurance and should carry 
an EHIC (European Health Insurance Card) for travel 
within Europe (previously E111 or the E128). As an 
Irish resident, students carrying an EHIC are entitled to 
healthcare through the public system in countries of the 
European Union (EU), European Economic Area (EEA) 
or Switzerland if you become ill or injured while on a 
temporary stay there. For more details contact your local 
area Health Service Executive, community care office or 
health centre or refer to www.ehic.ie

Counselling Service
AIT Student Counselling Service offers a professional 
psychological counselling service to registered full time 
students of AIT. Counselling is provided by a team of 
professionally qualified counsellors/psychotherapists and 
a psychologist. This service is offered free of charge and 
operates by appointment only.

What is counselling?
Counselling provides a safe, supportive and confidential 
environment in which students can discuss any emotional 
or psychological difficulties they may be experiencing.  
The counsellor will use their training and expertise to 
help you clarify what issues are impacting on you and 
your life, and then facilitate exploration of how you 
can find better or different ways to live and different 
perspectives.

What issues do counsellors deal with?
The short answer is everything, really! We deal with a 
wide range of issues including depression, anxiety/panic 
attacks, mental health problems, bereavement and loss, 
interpersonal or relationship problems, family difficulties, 
self-esteem, sexual trauma/ rape /sexual abuse, academic 
issues, eating disorders and substance misuse.  Whatever 
your issue, if you are in emotional distress we encourage 
you to seek help.

Confidentiality
The service is confidential and operates within the terms 
of confidentiality as laid down by the Irish Association 
of University and College Counsellors (IAUCC) Code 
of Ethics and Practice. This means that your personal 
details are not disclosed to anyone outside of the service 
without your expressed permission, except in exceptional 
circumstances regarding safety including suicidal intent, 
risk to a minor, and threats to lives of others.

How to access counselling?
Counselling is available by appointment only. To register 
for the Counselling Service, please email counsellor@
ait.ie.  You will be emailed a registration form, and 
will be requested to complete some questions that 
help us identify your needs.  Please note you are not 
registered for the service until the registration form 
and questionnaire are complete. You’ll be offered an 
initial assessment with a counsellor when one becomes 
available.  This is to identify in more detail your needs 
and if or how counselling can address these. Following 
on from this initial assessment, if further counselling 
is agreed you will be offered a range of counselling 
appointment times with our counsellors via our microsite 
and you can choose one that best suits.   

To make an appointment with the 
counselling service: counsellor@ait.ie

Student Counsellors are: 

Treasa Fox
Email: tfox@ait.ie
Tel: 090 646 8064 Room C2367

Helen Carberry
Email: hcarberry@ait.ie
Tel: 090 646 8070 Room C2366

Mick McGann
Email: mmcgann@ait.ie
Tel: 090 646 8070 Room C2366
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HERE TO HELP

Pastoral Care 
Led by the chaplain, this team is made up of 
students and staff who work together to help 
create an atmosphere where personal growth is 
facilitated. The team deal with emergencies of all 
kinds and at any hour, but the main aim of their 
work is to make institute life more enjoyable and 
rewarding for all involved while maintaining the 
total confidentiality of the service at all times.

Fr. Shay Casey Chaplain
scasey@ait.ie  
Tel: 090 646 8065 
Mobile: 087 240 2514 (24hr)
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ON CAMPUS

SERVICES

Student Registration
Student Enquiry Desk
The student enquiry desk is based on the ground floor of 
the main administration area. 

Finding your way around campus 
Maps and room locations by building are available on 
the AIT website at www.ait.ie/maps. To help you find 
your lecture theatres and classrooms, building layouts are 
at the entrance of each building. If you have a disability 
or need access to lifts please let the Disability Officer 
know to ensure that you are accommodated.

Open Access Area
For project and research work, the institute provides 
a 100-seat open access area for students, located 
in E1200. For students with disabilities, an assistive 
technology laboratory is available (D1134, off the main 
canteen area). The Engineering and Informatics building 
also has an Open Access area. In it there are 20 PCs 
running a full suite of applications that are loaded on all 
the lab PCs, including MS Office 2010, Matlab, Autocad, 
Pro-E, Ansys, Visual studio, CES EduPack. All internet 
enabled and print enabled.Day Time

Mon to 
Fri

9am – 10.30am
11am – 1.00pm
2pm – 4pm

Opening times:

Services include:
Stamping of official forms (e.g. medical card applications, 
child benefit forms, etc.)

• Issue of letters of registration

• Student withdrawal forms

Queries in relation to admission, registration, 
examinations, fees & grants are also dealt with.
Please note that the Registration Department can supply 
letters that certify registration status only.
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Library
The library is your first port of call for information and 
academic assignment support. The library mission is to 
provide quality information and learning resources, and 
to meet the needs of learning, teaching and research 
within AIT and the local community with services of the 
highest quality. 

Where do I go if I need help?
The main library desk will answer your basic library 
queries. For more detailed queries contact your Subject/
Liaison Librarians. Each faculty has a dedicated subject 
librarian:

What services are available to me?
The library opens all year except for public holidays. 
The library can help you find, evaluate and use 
information effectively and ethically. It is available for 
study, borrowing, returning library material, accessing 
computers and electronic resources. You may also bring 
your own laptop and connect to the college wireless.

Do I need an ID card?
Yes. Your Student card ID card is also your library card 
and you must bring this to borrow books, pay fines / fees 
and check your record at the Library Self-service Kiosk. 
It is a good idea to carry it with you at all times just in 
case!

How do I know how to use the 
library?
There is plenty of help available. Check the website for 
more information. For basic tours and queries check with 
the library desk. There are also ongoing training sessions 
arranged by your lecturers. On demand workshops for 
small groups are available via your subject librarian. 
Check the ASK-A-Librarian query service for individual 
queries.

Languages Laboratories
We have a state-of-the-art multimedia language 
laboratory (C2369) to ensure a high quality learning 
experience. Access to the internet in the language 
classroom exposes students to interactive learning 
materials and allows you to determine the pace of your 
own learning. You may also connect and communicate 
with your peers in partner colleges through tandem email 
projects. The lab also provides opportunities for self-study 
and independent research.email projects. The lab also 
provides opportunities for self-study and independent 
research.

Day Time

Mon to Fri
9:15 to 16:00

Sat 9:15 to 16:00

Opening Times
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Main Library General Queries: 

Tel 090 646 8210

Email: library@ait.ie 

Health Science Library East Campus:  

Tel 090 647 1822/1825

The online library is open 24/7 on campus or from 
home at www.library.ait.ie. Check out the website 
for library opening hours and many other library 
services.

Where is it?
Athlone Institute of Technology’s library spans the 
institute’s two campuses with the principle library 
located in the main campus and the Health
Science Library in the east campus.
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International Office

WELCOME TO OUR 
INTERNATIONAL STUDENTS

OUR ROLE
The International Office acts as a centralised point of 
contact for all international students, particularly during 
the orientation period at the start of their programme in 
September. There are five full-time staff employed at the 
International Office during academic year:

We provide students with current information on 
study opportunities at partner institutions. To date, the 
institute has been predominately involved in the EU 
Erasmus programme to promote mobility among its 
student population. The International Office develops 
links with international institutions and coordinates 
host programmes for incoming students and academic 
staff. AIT fosters an international climate for enhanced 
learning through new cultural experiences.

Main European partner countries:

Austria, Belgium, Czech Republic, Denmark, Finland, 
France, Germany, Italy, Netherlands, Spain, Lithuania, 
Poland, Turkey and Switzerland.
Main non-European partner countries:
China, India, Jordan, Malaysia, Nigeria, Pakistan and 
Saudi Arabia.
STUDY ABROAD NORTH AMERICA
Students from the Department of Social Sciences & 

Design have completed placements in Canada. Several 

social care students have undertaken their placement at 

MacEwan University, Edmonton, Canada in recent years.

The Faculty of Science & Health has organised 

placements for Athletic Therapy students in North 

America. Students from the Faculty of Engineering and 

Informatics completed their placements in China. The 

Faculty of Business and Hospitality has organised short 

study visits to China and U.A.E

SUPPORT SERVICES TO
INTERNATIONAL STUDENTS
International students access the main student services 
at AIT. The following support services are of particular 
relevance to international students:
ORIENTATION PROGRAMME A two-day orientation 
programme is organised by the International Office in 
September to familiarise new students with college life 
in Athlone. Appointments with the Immigration Officer in 
Athlone are organised for all non-EU students within two 
weeks of arrival at the institute.

Mary Simpson, Director of International Relations
Tel 090 646 8272 Email: msimpson@ait.ie

Jackie Cunnane, International Office Coordinator 
with responsibility for European mobility 
programmes 
Tel 090 647 1818 Email: jcunnane@ait.ie

Carmel Horan, Administrator
Tel 090 646 8273 Email: international@ait.ie

Eoin Kiveney, Middle East Coordinator
Tel 090 646 8274 Email: ekiveney@ait.ie

Karl Turley, New Markets & Emerging Coordinator 
Asia Pacific & Brazilian Coordinator
Tel 090 646 8259 Email: kturley@ait.ie
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ENGLISH LANGUAGE AND 
TUTORIAL SUPPORT
English language classes are organised to assist 
international students during their study. These classes 
are timetabled in addition to hours for registered 
programme of study. 
Students who are experiencing language difficulties 
in their programme of study can meet with a tutor to 
provide assistance outside of normal class contact hours.

ADVICE ON REGISTERING AT 
LOCAL IMMIGRATION OFFICE
Non-EU nationals must register at the local Immigration 
Office (Garda Station) on arrival in Athlone. The 
International Office will make an appointment with the 
Immigration Officer and provide documentation to the 
student. Students receive an immigration card which 
is valid for one academic year of study (10 months). 
Students from non-EU countries who will continue their 
study at AIT must register for the new academic year in 
advance of expiration of permission to remain in Ireland.  

Accommodation
Accommodation can be arranged in apartments or 
houses near the institute, with the assistance of the 
International Office. There are a number of privately 
owned student villages located within walking distance 
of the institute.

International Society
The International Society, with the support of the 
Student Resource Centre and Sports Department, was 
launched in September 2000 with the aim of integrating 
international students into the student community at the 
institute.

A number of cultural events are held during the 
academic year and are attended by international 
and Irish students.

I WANT TO STUDY ABROAD WHAT 
SHOULD I DO?

Many studies show that a period spent abroad not only 
enriches students’ lives in the academic and professional 
fields, but can also improve - language learning, 
intercultural skills, self-reliance and self-awareness. 
Their experiences give students a better sense of what it 
means to be a global citizen. In addition, many employers 
highly value such a period abroad, which increases the 
students’ employability and job prospects.
ERASMUS is the EU’s flagship education and training 
programme enabling 200,000 students to study and 
work abroad each year. In addition, it funds cooperation 
between higher education institutions across Europe.

Ireland has participated in the programme from its 
establishment in 1987 and up to 28,000 students from 
this country have undertaken mobility periods to date. If 
you want to study abroad just call into the International 
Office or give them a call on 090 647 1818 and they will 
be happy to help you with all the arrangements 

Green Campus
In January 2011, AIT launched its Green Campus 
initiative, which introduced new waste management 
arrangements. New recycling infrastructure now 
facilitates the collection of four types of waste:
Tea, coffee, soft drinks, etc. into a liquid waste pod. Food, 
tea bags, apple cores, banana skins, etc. into food waste. 
Newspapers, empty cans, cartons, plastic bottles, sweet 
wrappers, etc. into dry recyclable. Contaminated waste, 
e.g. floor sweepings, breakages, nasal tissues, burst pen, 
into landfill. In our college, as well as our homes, we 
should only produce a limited amount of waste which is 
bound for landfill. Volunteers will be around during the 
annual Green Week to encourage and educate students 
and staff on how to use the new receptacles.
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GENERAL
1. Registration is necessary before students are 
admitted to lectures and is valid up to a maximum of 
one year at a time. To be registered, a student must 
complete the appropriate forms and must be in good 
financial standing with the institute. Non-EU students 
must have a valid visa to enter Ireland at the time of 
registration. Membership of the college for learners is 
contingent on registration.

2. The right of a student to continue on a course of 
study, to sit examinations, to be issued with results and/
or to graduate depends upon the payment of all fees 
and/or charges. Postgraduate research students are 
required to have paid all fees and/or charges, including 
write-up fees, prior to completion of their Notice of 
Intention to Present Form, and they must provide 
written proof to the Registrar that all lawfully due fees/
charges have been discharged in full.

3. A student, in any session, may undertake only the 
course/subject for which they are registered and in the 
appropriate year.

4. Any institute fees and/or charges prescribed for 
each academic year must be paid in advance, or the 
institute must be satisfied that such a payment will be 
made on behalf of the student within such a period 
as the institute may allow. If a course at the institute 
is cancelled, a letter is sent to participants and a full 
refund is automatically given.

5. An institute identity card is provided to students 
on registration and is valid for the duration of your 
programme. This card may be requested by a member 
of staff, or any other person authorised by the institute 
where proof of identify is required. If the cardholder 
leaves the institute the card must be returned to the 
Card Office. If you lose your card you must obtain a 
replacement card from the Card Office, for which a fee 
will be charged.

6. On registration, each student must notify the 
Registration Office of their home and term address (es).

Immediate notification of any change of address must 
be given to the Office. Please note that the institute will 
employ the address(es) provided as the primary point(s) 
of contact.

7. In order to pursue a course of study, to sit 
examinations and/or be issued with their examination 
results, students must maintain satisfactory levels of 
attendance and academic performance, and must be in 
good financial standing with the institute.
In particular, students must maintain a minimum 
attendance level of 75% for each subject per month. 
Students should note that there are minimum 
attendance requirements (minimum of
75% average attendance, per subject, per month) for 
students to be eligible to receive maintenance grant 
payments. Students must also complete the schedule of 
practicals, project work and placement and any other 
requirements as detailed for each course.

8. Students are responsible for ascertaining and 
fulfilling all requirements for entry to all relevant 
examinations, for ascertaining the dates, times and 
locations of examinations, and are subject to the 
relevant ‘Examination Regulations and Procedures’.

9. The formation and continuation of all classes is 
subject to adequate enrolment and attendance. The 
institute reserves the right to discontinue, divide 
or combine classes, and to vary class times as 
circumstances require. The institute accepts no liability 
for consequential losses resulting from such changes.

10. Postgraduate research students are required 
to comply with these current institute rules and 
regulations and any subsequent regulations as 
approved e.g. the postgraduate research charter.

RULES & 
REGULATIONS
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Disciplinary Procedures

The Code of Discipline
Introduction to the Code of Discipline 
of Athlone Institute of Technology
The aim of the Code of Discipline (the Code) is to 
ensure that a suitable academic environment is 
maintained in the institute.

All matters of student discipline shall be overseen by 
a Disciplinary Committee of the Academic Council. The 
membership of this Committee is as follows:

Chairperson (appointed by Academic Council)
One academic staff member from each of the Faculties, 
selected by the Academic Council (3)
The President of the Students’ Union or their nominee.
The Registrar shall act as Secretary.
Four members shall constitute a quorum.
In the event of equality, the Chairperson shall have a 
casting vote.

1. The Code of Discipline - Scope

1.1 All students are required to observe the Code of 
Discipline.

1.2 All students shall at all times maintain acceptable 
standards of behaviour and shall act in a law abiding, 
mature and honest fashion.

1.3 Students shall refrain from conduct liable to infringe 
the rights of others.

1.4 Institute property must be respected at all times.

1.5 The property of all members of the campus 
community shall be respected.

1.6 Unauthorised use of, or entry to, the institute or its 
facilities is prohibited.

1.7 As student placements, fieldwork etc. are an 
integral part of the institute’s academic programme, this 
Code of Discipline shall also apply to students while on 
placement or fieldwork etc. Students are also obliged 
to follow the Code of Discipline of the organisation 
in which they are carrying out their placement, field 
work etc. and to observe any other requirements of the 
management of such organisations.

1.8 Detailed regulations, elaborating on the general 
principles, are also made for the library, computer , 
facilities, etc. and are considered part of this Code of 
Discipline.

2. Rights of Students
2.1 The provisions of the Code are without prejudice to 
the legal rights of students.

2.2 In the context of the Code, no person may be 
charged twice with the same offence in relation to the 
same incident.

2.3 No member of the Disciplinary Committee, 
Academic Council or Governing Body shall prosecute or 
be a witness in any case which he or she is assigned to 
adjudicate.

2.4 In the case of major offences, the student shall be 
given notice in writing containing details of the precise 
charge being made and the basic facts alleged to 
constitute the offence.

2.5 In the case of major offences, an accused person 
has the right to speak in his or her own defence, to call 
witnesses and to cross-examine prosecution witnesses. 
He or she may also have representation of his/her 
choice at any hearing. The student must submit the 
name(s) and profession of the person(s) who will be 
representing them to the Registrar, 48 hours in advance 
of the meeting. Failure to do so may mean that the 
meeting will be postponed for a period. The Disciplinary 
Committee reserves the right to have a legal advisor 
present if it is deemed appropriate or to seek legal 
advice on any matter arising before or during the 
course of the hearing.

3 Enforcement

3.1 All staff of the institute are expected to ensure 
that those on campus who infringe the Code of 
Discipline are identified and dealt with according to the 
regulations of the institute.

3.2 All staff have the right and duty to demand 
identification where they feel, with good cause, that a 
breach of the Code has taken place.
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4. Offences
4.1 Criminal Offences shall be referred to the Civil 
Authorities.

4.2 Minor Offences
The following offences are given as examples of minor 
offences.
• Littering
• Minor incidents of disorderly conduct or conduct 

which obstructs the activities of the institute or 
any person carrying out their normal duties

• Eating and drinking in unauthorised areas
• Causing minor damage to property (up to €65 

replacement cost)
• Being in unauthorised areas without permission
• Failing to identify oneself on request.
The foregoing list is not definitive or exhaustive.

4.3 Major Offences
The following offences are given as examples of major 
offences.
•  Attempting to cheat in examinations or in 

assessment elements
• Furnishing false information to the institute with 

intent to deceive
• Forging, alteration, or misuse of institute 

documents, records, or identification cards
• Physical abuse or assault of another person on 

the institute campus
• Malicious destruction, damage or misuse of 

institute property, including library materials, 
or of private property on the campus (over €65 
replacement value)

• Off-campus conduct likely to bring the institute 
into disrepute

• Industrial espionage
• Possession of offensive weapons
• Non-adherence to the institute’s policy on alcohol 

consumption and promotion
• Possession of illegal drugs
• Use of offensive weapons
• Occupation of institute buildings or grounds
• Interference with safety equipment, fire-fighting 

equipment or alarm systems
• Availing of institute facilities, under pretence, 

without paying fees Pilfering
• Serious and unresolved incidences of sexual or 

other harassment.
• The foregoing list is not definitive or exhaustive. 

Cases of ‘Unfair Practice’ during examinations are dealt 
with through the institute’s Examination Regulations 
and Procedures, and referred to the Committee of 
Inquiry, if appropriate.

5. Procedures
5.1 If an officer of the institute, or any other authorised 
person, is of the opinion that a student is in breach of 
the Code of Discipline or other institute regulations, 
he/she shall identify the student, if necessary, by 
means of the student’s Identity Card (which must be 
produced by the student on demand) and inform him/
her of the alleged offence. If the incident is deemed 
to be a minor offence by the reporting officer it 
should be reported directly to the relevant officer of 
the institute - Registrar, Dean of Faculty, Librarian, 
Information Technology Manager, etc. If the incident 
is deemed to be a major offence by the reporting 
officer they should give the student’s name, student 
number and course to the Registrar (or member of the 
institute’s management staff) together with full details 
of the alleged offence in writing, including all relevant 
supporting documentation, with instructions to initiate 
the appropriate procedure in accordance with the 
Code of Discipline. If having considered the report, the 
Registrar considers the matter to be in the category of a 
minor offence he/she shall refer it back to the reporting 
officer with instructions to report the matter to the 
relevant Dean of Faculty, Librarian or other appropriate 
officer of the institute.

5.2 If a student, having been told of his/her alleged 
offence, refuses to identify him/herself, this shall be 
added to the charge laid against the student who shall 
be notified at the earliest possible opportunity.

5.3 Any person charged with a major offence which is 
referred to the Disciplinary Committee shall either be 
given in person, or receive by registered post to their 
home address, details in writing of the charge being 
made and the basic facts alleged to constitute the 
offence, and the name of the person who made the 
complaint, at least three days before the initial hearing. 
He/she shall also be informed in writing of the time and 
venue of the hearing.

5.4 A person who fails to comply with a penalty or 
sanction within one month of receiving notice of the 
imposition of penalty or sanction shall be guilty of 
a further offence, which may be punished by further 
sanction or penalty.
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5.5 In a case where a student has been found guilty in 
the courts of a criminal offence, the institute reserves 
the right to deal with the student in accordance with 
this Code. Once a student has been found guilty of 
such an offence, the Academic Council may act as if the 
case has been referred to it on the day the verdict was 
delivered or official confirmation has been obtained and 
the provisions of the code in regard to identification 
and warning will be considered to have been complied 
with.

5.6 Disciplinary Commitee 
Procedure
The Disciplinary Committee shall conduct its activities 
with respect to the principles of natural justice and fair 
procedures.

The following procedure shall be followed by the 
Disciplinary Committee: 

i) The appropriate Dean of Faculty or his/her nominee 
shall present the case to the Committee.

ii) The student shall be asked to admit or deny the 
alleged offence.

iii) If the student admits the substance of the charge of 
complaint to be true, it shall not be necessary for the 
Dean of Faculty or nominee to offer evidence, although 
both parties may make such submissions or addresses 
as they wish in relation to the penalty.

iv) If the student denies the alleged charge, the 
subsequent procedure shall be fair and reasonable 
having regard to the nature of the offence and the 
penalties laid down in these regulations.

a) All of the evidence shall be heard in the presence of 
the student and of his/her representative and they shall 
be given the opportunity to cross-examine all witnesses 
called by the Dean of Faculty or his/her nominee who 
likewise may cross-examine witnesses called by the 
student.

 b) The student shall be given the opportunity of 
offering evidence himself/herself and presenting 
witnesses and documentation relevant to the issues.

c) The Dean of Faculty or his/her nominee and the 
student or student’s representative(s) shall be given the 
opportunity to make submissions after evidence has 
been taken including representations in regard to the 
penalty where the Disciplinary Committee has found 
that the charge has been proved against the student. 

d) The Committee shall deliberate in the absence of 
complainant, respondent student and/or representatives 
but shall be entitled to seek legal advice on any legal 
matter arising in the course of the proceedings.

5.7 Major Offences
5.7.1 All cases involving an alleged major offence shall 
be referred to the Disciplinary Committee.
Penalties shall be determined by the Committee.

5.7.2 In the case of major offence, and in exceptional 
circumstances, where the Disciplinary Committee 
is not, for whatever reason, able to convene, the 
President may, after giving the parties involved the 
opportunity to state their case, take such action as he/
she deems appropriate, and any sanction imposed by 
him/her in such circumstances shall be subject to the 
same appeals procedure as if it were a decision of the 
Committee.

5.7.3 In cases of violent conduct; drug-related offences; 
or similar criminal offences; or in circumstances 
where the continued attendance of the student(s) at 
the institute might be prejudicial to the satisfactory 
investigation of the allegations or might be undesirable 
for some other good reason, the Director may suspend 
a student, or students, immediately, without the matter 
having been considered by the Disciplinary Committee. 
Where such temporary suspension is imposed, the 
matter shall be investigated, and if appropriate, a 
hearing of the Disciplinary Committee arranged without 
delay.

5.7.4 Decisions of the Disciplinary Committee on major 
offences may be appealed by the accused person to 
the Academic Council. The Council may, if it deems fit, 
appoint an Appeals Committee to hear the appeal on 
its behalf. A member of the Disciplinary Committee may 
not be a member of any Appeals Committee.

5.7.5 Decisions of the Academic Council shall normally 
be final. There is a right of appeal to the Governing 
Body in cases involving expulsion, or suspension of 
more than one month. Pending a decision on an appeal 
by the Governing Body, the decision of the Academic 
Council shall be implemented. Pending the hearing 
of an appeal by the Governing Body in a case of 
expulsion, a student expelled by the Academic Council 
shall be suspended.
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5.7.6 The Governing Body shall establish a committee 
to consider an appeal above. Such a committee shall 
not include amongst its membership persons who have 
participated in the decision being appealed or acted as 
prosecutor, witness, etc.

5.8 Minor Offences
5.8.1 Responsibility for student discipline related to a 
course rests with the Dean of Faculty and the academic 
staff in the relevant Faculties. In relation to minor 
academic offences they may take such disciplinary 
action as they think fit.

5.8.2 The Librarian, the Information Technology 
Manager, the Sports Officer, and other authorised 
persons are responsible for discipline in their respective 
areas and may take minor disciplinary action. Students 
working in laboratories are required to obey the 
instructions of the staff in regard to safety precautions 
and to provide themselves with any appliances or 
clothing which may be required.

5.8.3 Minor offences regarding damage or related 
matters shall be dealt with by the Registrar/President.

5.8.4 Any penalty or sanction imposed in accordance 
with the above shall be carried out unless an appeal 
is lodged within three days of its imposition. Notice 
of lodgement of an appeal must be made in writing 
to the Registrar. Minor disciplinary action which is 
appealed shall be suspended pending the hearing of 
the appeal by the Disciplinary Committee. Decisions of 
the Disciplinary Committee shall be final in relation to 
minor offences

6. Attendance Requirements

6.1 Students who fail to meet the attendance 
requirements for a course (minimum of 75% average 
attendance, per subject, per month) shall initially be 
advised of this fact, by the relevant
Dean of Faculty/Head of Department, verbally, if 
possible, but if not in writing.

6.2 If the student’s attendance record continues to 
remain below the requirement, without good reason, 
the Dean of Faculty/Department shall write to the 
student issuing a final warning.

6.3 If the attendance record continues to remain below 
the requirement, without good reason, the Head of 
Department shall inform the Registrar in writing of the 
case.

6.4 The Registrar shall write to the student by 
registered post informing him/her that they have failed 
to meet the institute rule on attendance and that they 
have 10 working days from receipt of the letter to make 
an appointment to meet the Registrar and discuss the 
matter or they shall be de-registered (i.e. will no longer 
be a student of the institute).

6.5 If the student fails to contact the Registrar for an 
appointment within the allotted time, the Registrar 
then writes to the student by registered post informing 
them that they have been removed from the institute’s 
register of students and are no longer a student of the 
institute from a particular date.

6.6 The Registrar shall also inform the Registration 
Department so that the appropriate amendment is 
made to the student record.

6.7 Students who wish to appeal a decision requiring 
them to leave the institute may do so in writing to the 
Registrar, within 10 working days of receipt of the letter 
of de-registration, stating the reason(s) for the appeal. 
The appeal shall be heard by the institute’s Disciplinary 
Committee.

7. Course Requirements
Students who fail to comply with specific course 
requirements e.g. completion of schedule of practical’s, 
placements, project work, essays, assignments etc. for 
a course or for a subject shall have their examination 
results withheld from the Examination Board until 
such time as the required work is completed. Students 
are advised that it may not be possible to repeat such 
requirements until the next academic year that they 
will be required to pay fees to re-attend a course of 
practicals etc. and that where examination results are 
withheld from a Board Meeting in these circumstances 
it shall be counted as an attempt and in the 
consideration of results for Merit/Distinction/Honours.
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8. Penalties
The Code of Discipline is supported by a range of 
penalties which shall be determined by the Disciplinary 
Committee from time to time. In general, criminal 
offences shall be referred to the Civil Authorities.
Major offences may lead to suspension from the 
institute up to and including expulsion and/or fines.
Minor offences may lead to informal warnings, formal 
warnings and a note on a student’s record, short 
periods of suspension, withdrawal of services and/or 
facilities and/or fines.
Academic offences are dealt with under the 
Examination Regulations and Procedures and may 
lead to academic penalties including debarring from 
examinations.

Library
Students with outstanding fees or library books at the 
end of any semester will not receive their examination 
results for that semester.
A student must return materials on loan to the library 
and pay any outstanding fines in order to progress or 
to graduate.

Examination Regulations

Published Policy
The institute’s examination policies and procedures 
are detailed in the Standards, Assessment, & Awards, 
document, (March 2015).
Details in relation to the following are included in this 
document:

• Examination rules and regulations
• Candidates with disabilities
• Emergency evacuation
• Definition of unfair practice
• Breaches of examination regulations/unfair 

practice
• Communication from candidate to meeting of 

board of examiners
• Review/appeal mechanism

Students are advised to read and familiarise themselves 
with the content of these regulations which is 
contained below. The institute reserves the right to 
modify these regulations and procedures during the 
academic year.

Definition
The institute defines the term examination as follows:
‘The term “examination”… should be construed to 
include reference, as appropriate, to written and oral 
examinations, assessment of coursework, project-
work, etc., examination of theses, dissertations and 
similar work, and such other forms of assessment of 
candidates’ performance as may have been approved 
or prescribed by the Council in relation to any course of 
study or instruction, and cognate expressions should be 
construed accordingly.’

REGULATIONS
1. All candidates are entered automatically by the 
institute (to examinations accredited by AIT) subject 
to having complied with all institute registration 
requirements and regulations. It is the responsibility 
of all other entrants, and candidates repeating 
examinations, to enter for the examination by 
submitting the appropriate examination entry form, 
fully completed, together with the required fee (where 
appropriate) to the Examinations Officer not later than 
the date specified.

2. It is the responsibility of the candidate to apply 
for all repeat examinations. Current students must 
use the online application facility when applying 
for the Autumn/August repeat assessments. It is the 
responsibility of the candidate to apply for all repeat 
examinations. Current students must use the online 
application facility when applying for the Autumn/
August repeat assessments.
Application for all other repeat examination sessions 
must be submitted by:

12th October for Semester 1/December sitting.
25th January for Semester 2/Summer sitting.
Applications can be requested at exams@ait.ie
Students applying after the initial closing date may 
incur a ‘Late Fee’ penalty.

3. If a candidate is absent from the examination, an 
explanation must be sent to the relevant Dean of
Faculty/Head of Department immediately, together with 
a medical certificate, if the absence was due to illness, 
or other certification as appropriate.

4. It is the responsibility of each student to make 
himself/herself aware of the dates, location and times 
of examinations. The official exam timetable will be 
displayed on the institute website:
http://www.ait.ie/currentstudents/examinations. 
Students should check the website frequently for 
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any changes to the timetable. The timetable will be 
available for four weeks before the examination 
commencement date.

5. Candidates shall assemble at the examination 
centre 15 minutes before the scheduled time of the 
examination (30 minutes before their first examination), 
but should not enter the centre until requested to do 
so.

6. Books, bags, or any other unauthorised material 
are strictly prohibited in the exam venue. Candidates 
should only have the writing (and drawing) implements 
required for the examination, together with the 
examination stationery specified in the question paper. 
A full list of prohibited and permitted items is available 
on the institute website.

7. Upon entering the examination centre, candidates 
become subject to the authority of the supervisors/ 
invigilators and must comply with their instructions.

8. Candidates should seat themselves at the desk 
indicated by the invigilator or indicated by candidates’ 
name/number.

9. All registered candidates must place their student 
identity card at the top right-hand corner of the desk 
for the duration of each examination.

10. Candidates may complete the details requested on 
the cover sheet of the examination answer booklet, but 
should not open the booklet until instructed to do so. 
Candidates must not write on any other section of the 
booklet until the examinations commence.

11. Each candidate is required to read the 
instructions at the head of the examination paper 
before commencement of the examination. It is the 
responsibility of the candidate to ensure that they have 
been given the correct examination paper.

12. A candidate will normally not be admitted to the 
examination centre more than one hour after the 
commencement of the examination. Candidates will 
not normally be admitted if a candidate has already 
left the examination centre. Extra time to complete the 
examination is not allowed under these circumstances.

13. The use of drawing instruments by candidates 
during examinations is permitted. Mathematical and 
statistical tables, if required, will be supplied by the 
institute. Calculators (silent and non-programmable) 
may be used, subject to any regulations which a 

particular course board within the institute may impose. 
Candidates will not be permitted to borrow materials 
from other candidates. No candidate may use any 
electronic communication devices (e.g. mobile phones) 
in the hall.

14. Students are not permitted to bring dictionaries 
into examination centres. English dictionaries will be 
available to those students whose first language is not 
English or Irish unless examination instructions specify 
otherwise. Bi-lingual dictionaries will be available to 
students registered on the Foundation programme, 
Certificate in English for Academic Studies.

15. If, after reading the question paper, a candidate 
should wish to withdraw from the examination, he/
she may not be allowed to do so until one hour after 
the start of the examination. Candidates wishing to 
leave the examination centre temporarily may not do 
so unless accompanied by an Invigilator. No candidate 
may leave the examination centre within the last fifteen 
minutes of the examination period.

16. At the end of the examination, a candidate 
must remain in his/her desk until an invigilator has 
collected his/her answer booklet(s). It is the candidate’s 
responsibility to ensure that his/her answer booklet(s) 
is(are) handed to an Invigilator and that he/she has 
signed the appropriate attendance sheet confirming 
that the number of answer booklets received have been 
collected. It is the responsibility of candidates to ensure 
that any loose or separate sheets are securely fixed 
within the answer book after the examination using 
the tags provided. Drawings may be folded as neatly as 
possible to fit within the answer book.

17. No candidate shall take any answer booklets 
(whether used or unused) out of the examination 
centre)

18. Candidates must not, on any pretext whatsoever 
speak to or have any communication with any other 
candidate; such communication will be regarded as a 
breach of the examination regulations. If a candidate 
needs to ask a question, the candidate should raise his/
her hand and one of the Invigilators shall attend to the 
matter.

19. A candidate in the examination centre who is found 
to have unauthorised materials in his/her possession, 
shall be deemed to be in breach of the examination 
regulations. All breaches of examination regulations 
shall be considered to constitute unfair practice. The 
unauthorised materials shall be removed and retained 
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by the invigilator who shall submit a written report 
to the Examinations Officer. The Examinations Officer 
shall then refer the matter to the institute’s Registrar. 
The candidate shall be allowed to complete the 
examination. The same procedure will be applied where 
a candidate is considered by the Invigilator to have 
copied or attempted to copy.

20. Personation (to assume the identity of another 
with intent to deceive) and plagiarism (the use and 
submission of other people’s work for assessment as 
though it were one’s own) is forbidden.

21. All reported instances of unfair practice shall be 
considered under Breaches of Examination

Regulations/Unfair Practice  
(reference: Standards, 
Assessment, & Awards, 
document, (March 2015).

Candidates with 
Disabilities
1. It is the responsibility of candidates with disabilities 
to apply, early in the first semester, to the institute
Disability & Learning Support Officer for provision of 
facilities which best enable them to demonstrate their 
knowledge of the subject being examined.

2. Candidates must have adequate working practice 
in any facility which they request to use in the 
examination. This is to safeguard against delays and 
errors during the examination.

3. The following examination facilities may be generally 
available for candidates with disabilities:

• Extra time to complete each examination paper: 
the amount of extra time candidates may be 
allowed will depend on her or his individual 
disability needs. 

• Marking Guidelines: candidates with Specific 
Learning Difficulties or hearing difficulties may 
need to have these considered when exam scripts 
are being marked. 

• Dictation to an Amanuensis (Scribe): the 
amanuensis will transcribe to text the indicated 
verbal examination answers, and will read and 
re-read the entire or any part of the examination 

paper, as well as any part of the candidate’s 
text as required. (An amanuensis should 
have familiarity with the subject matter being 
examined, where appropriate). 

• Enlarged print to A3 size: this is a common 
procedure for partially sighted candidates. 
Examination papers and other relevant 
documents are enlarged to a readable size.

• Word processing: candidates may request the 
use of a computer. This must be cleared by the 
Disability & Learning Support Officer or the 
Examination Officer. 

• Assistive Technology (AT): students with 
reading difficulties may require AT software on 
a computer to assist with reading their exam 
paper. In some circumstances an audio recording 
or human reader may be granted. Students with 
visual impairment may have additional AT needs. 

• Separate examination centers and Invigilators: 
this facility may be useful to candidates using 
assistive technology, or to candidates requiring 
extra time, special furniture etc. 

• Rest Periods: some candidates may require a rest 
period/break during the examination. 

• Availability of a nurse/medical aid: generally 
available to all candidates for the duration of the 
examinations.

NOTE: Only students registered with the Disability 
Service can avail of these facilities.

Emergency Evacuation
1. In the event of any emergency evacuation of the 
examination centre (e.g. when a fire alarm sounds 
continuously) candidates must obey the instructions of 
the invigilators.

2. Candidates should note, and should be advised by 
the invigilator, that they remain subject to examination 
rules during the evacuation.

3. Candidates must evacuate the centre quietly, leaving 
all examination material in the examination centre.
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4. Candidates must follow the invigilator(s) to the 
designated assembly area and remain with the 
invigilator(s) until instructed by the appropriate 
authorities that it is safe to return to the examination 
centre building, or until the invigilator, after appropriate 
consultation, makes a decision to abandon the 
examination.

5. If it is possible to resume the examination, 
candidates will be instructed to endorse their scripts 
with the words ‘examination interrupted’ indicating 
the time of interruption and the time of resumption. 
Candidates will be allowed compensatory time 
equivalent to the period from the time the alarm 
sounded to the resumption of the examination.

6. The invigilator will inform candidates of the revised 
finishing time for the examination. The invigilator 
will also submit, in the invigilator’s report to the 
Examination Officer, details of the nature, course and 
duration of the interruption, together with details of the 
compensatory time allowed.

7. On receipt of the invigilator’s report, it will be the 
responsibility of the Examination Officer to ensure that 
a full report of the circumstances of the interruption, 
including its nature, cause, duration and the length of 
compensatory time, is made clear to the Registrar, who 
will inform the chair of the appropriate examination 
board meeting.

Late Submission of Work 
for Assessment
1. Penalties shall be applied for the late submission 
of work for assessment. Assessed work covers all 
forms of work submitted for formal assessment and 
contributing to an award other than formal end of year 
examinations.

These are as follows:

a) Assignments, minor projects, essays, practicals 
(weekly, bi-weekly, monthly)

b) Major projects (complete subject, significant element 
of a subject)

2. Candidates will be informed in advance, in writing or 
by public notice of the designated submission dates for 
assessment material and the penalties which shall be 
imposed for late submission of assessed work, by their 
relevant Head of Department (or their nominees).

3. Where a candidate fails to meet a deadline for 
assessment work the candidate will be informed at that 
time of the penalties which shall be imposed for late 
submission of assessed work, by their relevant Head of 
Department, or nominees.

4. Candidates have the responsibility to make 
themselves aware of these dates and penalties.

Definition of Unfair 
Practice
It is an unfair practice to commit any act whereby a 
person may obtain, for himself/herself or for another, an 
advantage which may or may not lead to a higher mark 
or grade than his/her abilities would otherwise secure. 
In particular, but without prejudice to the generality of 
the foregoing, it is unfair practice to:

a) introduce into the examination centre any 
unauthorised form of materials such as a book 
(including mathematical tables), manuscripts or 
loose papers of any kind, electronic communication 
devices (including mobile phones) or any source of 
unauthorised information.

b) communicate with any other person within, or 
outside, the examination centre, except as authorised 
by an invigilator.

c) copy or use in any other way unauthorised materials 
or the work of any other candidate.

d) impersonate an examination candidate or allow 
oneself to be impersonated.

e) engage in plagiarism, by using other people’s work 
and submitting it for assessment as though it were 
one’s own work.

f) claim either to have carried out experiments, 
observations, interviews or any form of research which 
one has not in fact carried out or to claim to have 
obtained results which have not in fact been obtained.

BREACHES OF EXAMINATION 
REGULATIONS/UNFAIR PRACTICE
The procedures governing unfair practice are 
implemented by the institute as outlined in the 
Standards, Assessment and Awards,
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(March 2015) document.

Communication from 
Candidate to Meeting of 
Board of Examiners
1. Any candidate who wishes to draw to the attention 
of the examination board any matter or circumstances 
which he/she believes has materially affected his/her 
performance in a formal examination (or other form 
of assessment) must do so, in writing, to the relevant 
Dean of Faculty within seven days of the examination 
taking place (or within seven days of the designated 
date for the submission of other forms of assessment).
2. Any candidate failing to comply with point 1 
(above) will normally forfeit the opportunity to appeal 
against the decision of the examination board on 
these grounds. Communications from candidates, 
accompanied by supporting documentation (e.g. 
medical certificate) where appropriate, must state 
clearly the manner in which the performance was 
affected and the dates or periods involved. The 
Dean of Faculty will acknowledge receipt of all such 
communications by candidates, and will inform the 
chair of the examination board meeting of all such 
communications received.

Variations to the 
Above Regulations
Where the nature of the formal examination makes 
necessary any variation to the above regulations, 
candidates will be informed by the invigilator, on the 
advice of the Registrar/Examinations Officer, of any 
such variation prior to the start of the examination
Review and Appeal Mechanism

1. General
1.1 These regulations cover all awards at all stages, 
except where such awards are covered by specific 
regulations of an external awarding body. In such 
cases the regulations and procedures of the external 
awarding body shall apply.
1.2 The institute operates a procedure for the 
discussion, review and appeal of examination results.

2 Definition
A review/appeal means the consideration of factors 
which may have influenced a candidate’s performance, 
and may be made only onthe following grounds: 

a) The assessment was not conducted in accordance 
with the current regulations for the course, or there 

has been a material administrative error or some 
other material irregularity relevant to the assessments 
has occurred.

b) For those programmes where mitigating 
circumstances are considered, there were 
circumstances of which the examination board had 
been unable to take proper account. This refers to a 
situation where the mitigating circumstances were 
not drawn to the attention of the examination board 
because:
• Either they were unknown to the student at the 

appropriate time
• Or the student was unable to present them 

because of circumstances outside his/her 
control.

c) For a student with disability or special educational 
needs, the agreed revised assessment procedures 
were not implemented.

3 Procedures for Discussion of 
Examination Results

3.1 Each Dean of Faculty/Department shall afford 
students the opportunity of discussing their results after 
the publication of same.

3.2 Each faculty shall arrange specific times when each 
examiner will be available for these discussions.

3.3 The aim of the discussion is to provide guidance 
to students regarding repeats, future options, etc., and 
help avoid formal appeals, acrimonious disputes, or 
legal proceedings. This discussion is an opportunity to 
avail of counselling, not an opportunity to challenge 
marks. The internal examiner may show the script to the 
student but is not obliged to do so.

4 Review/Appeal of Examination 
Results
4.1 A request for a review/appeal must be received 
by the institute’s Registrar, or nominee, not later than 
five working days after the posting of the examination 
results on the institute website (www.ait.ie). Students 
are required to undertake the consultation as defined in 
3.1 above before being eligible to make a request for a 
review/appeal.
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4.2 Only a written request for a review/appeal, signed 
by the person concerned, shall be considered.

4.3 There shall be a fee for the review/appeal of 
examination results.

4.4 The Registrar/nominee shall review the content of 
the review/appeal request to ensure that a prima facie 
case exists, and may dismiss an appeal in the following 
circumstances:

a) when the appeal is lodged late, without a 
satisfactory explanation

b) when it can be demonstrated that the appeal does 
not comply with these regulations

c) when it can be shown that the appeal, although 
complying with these regulations, could not lead to 
any change in the assessment which is the subject of 
the appeal. (Such a conclusion may follow from the 
assessment structure of the course concerned, but may 
not be based on qualitative judgements concerning the 
assessment of the appellant’s case.)

4.5 If the notification of review/appeal is considered 
valid and complies with institute regulations, the 
Registrar/nominee shall inform the relevant Dean of 
Faculty and the Examinations Officer in writing, that 
a review/appeal has been requested, and that it may 
proceed to an appeals committee hearing.

4.6 The Dean of Faculty shall contact the relevant 
internal examiner(s) to inform them of the appeal in 
process and to request a review of the examination 
material be carried out as soon as possible.

4.7 The review (reconsideration in detail of all or part of 
the existing examination material) shall be carried out 
by the internal examiner(s), and a third-party internal 
examiner or the relevant external examiner(s), where 
feasible.

4.8 The Dean of Faculty shall inform the Registrar in 
writing of the outcome of any review/appeal. In the 
case where there appears to be grounds for an appeal, 
the report from the faculty should be accompanied by 
all relevant supporting documentation e.g. examination 
board meeting minutes, broadsheets, etc.

4.9 If a change in a result is recommended by the 
Report from the faculty, the Registrar shall make the 
necessary arrangements to have the official result 

amended i.e. shall inform the institute’s
Examinations Office, the student and QQI of the 
outcome.

4.10 Where an appeal is warranted an appeals 
committee is established. The appeals committee(s) 
shall:

Have delegated powers to act on behalf of the 
institute’s Academic Council.
- Be separately constituted by the President for 
each appeal or group of appeals with the following 
membership:

• Chairperson: Dean of Faculty/Head of 
Department, not involved with the appeal, from 
the panel nominated by the Academic Council. 
(To the extent practicable, the same chairperson 
should preside in hearings of appeals from a 
particular examination board in any one year.)

• Three members of academic staff, not involved 
with the appeal, from the panel nominated by the 
Academic Council.

• A person from outside the institute who may be a 
practicing solicitor or barrister.

The committee shall nominate a secretary from among 
its members. A minute’s secretary, not a member of the 
committee, shall be appointed by the institute.
The chairperson of the examination board (or his/
her nominee) shall have the right to be present at 
the hearing of the appeal. The institute branch of any 
relevant trade union and the institute’s Students’ Union 
may be admitted as observers only with the permission 
of the appeals committee and of the appellant, but 
shall not be entitled to speak.

• meet on one pre-arranged/published date to 
review all cases.

• have access to the results of the review of 
the examination material to date shall base 
its decision on the evidence of the appellant’s 
submission and shall as appropriate consult with 
the testimony of the Chair of the Examination 
Board concerned, together with any further 
evidence which it

• 
4.11 The Chairperson shall, at an appeal committee 
meeting, have discretion to declare inadmissible any 
matter introduced by the appellant, if he/she deems 
it not directly related to the contents of the appeal 
previously lodged in writing within the stipulated 
deadline considers relevant.
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4.12 If the appellant does not appear on the date 
and at the time scheduled for the hearing the appeals 
committee shall consider whether any reasons 
advanced for non-attendance are valid, and
(a) if members so judge, adjourn proceedings to a later 
meeting
(b) if no reasons are advanced, or if they are judged 
invalid, proceed in the appellant’s absence.

4.13 The appeals committee shall be empowered to 
take either of the following decisions:
• Reject
• Uphold

4.14 If the appeal is rejected, no further action will be 
taken. The committee secretary shall inform the
Registrar, who shall inform the appellant, the 
appropriate Dean of Faculty, the internal examiner(s) 
and the external examiner(s). The decision of the 
appeals committee is final and the matter is, therefore, 
regarded as closed.

4.15 If the appeal is upheld, the committee, in 
consultation with the internal examiner(s) and/or 
external examiner(s), shall determine any change to the 
level of award and/or marks as appropriate.

4.16 The appeals committee secretary shall inform 
the Registrar of the outcome of the committee’s 
deliberations, in writing.

4.17 The Registrar shall, if a change in a result is 
recommended, make the necessary arrangements 
to have the official result amended and shall inform 
the candidate, the Examinations Office, the internal 
examiner(s) and the external examiner(s) of the final 
outcome, in writing.

4.18 There shall be no appeal against the finding 
of an appeals committee. Allegations of procedural 
irregularities in the conduct of an appeal may be heard 
by the President who may, at his/her discretion, require 
the Academic Council to reconsider the case.

Note: Candidates shall also be advised that an appeal 
may not necessarily be successful. Candidates should 
therefore avail themselves of any opportunity to re-sit 
an examination, on the understanding that the re-
sitting of an examination will not prejudice their appeal 
in any way.

Withdrawal from the 
Institute
Students who, for various reasons, do not wish to 
continue their studies for the current academic year 
may withdraw/deregister from the institute. Students 
contemplating leaving a course should discuss the 
matter fully with the relevant Head of Department. The 
Careers Officer, the Counsellors and a range of other 
personnel at the institute will be only too pleased to 
give you advice and assistance. (Each consultation is 
dealt with in the strictest confidence).
Students withdrawing from the institute are requested 
to:

• Inform the Registration Office of their decision

• Complete a withdrawal form, which can be 
accessed using the following link: http://www.
ait.ie/feesandgrants/(scroll down to withdrawing 
from a programme)

• Submit the completed student withdrawal form 
together with the Student Identity Card to the 
Registration Department, Athlone Institute of 
Technology.

• 
Failure to complete a student withdrawal form may 
have consequences for any future state funding i.e. 
payment of fees, receipt of grants, etc. 

Note: Verbal communication to Academic or other AIT 
staff is not sufficient.

Plagiarism – Academic 
Integrity Policy
Academic integrity lies at the heart of the pursuit of 
free and open inquiry and is founded in intellectual 
honesty. All members of Athlone Institute of Technology 
have the responsibility to uphold academic integrity. 
Plagiarism is an offence and it undermines academic 
integrity; it will attract academic sanction.

Plagiarism is when one presents as new and original an 
idea or product derived from an existing source. It can 
be defined as the unwarranted use of the ideas, words, 
arguments, concepts, or designs of another. It includes 
copying, employing words, phrases, or any material 
without proper attribution.
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In the simplest terms, it is unacceptable to copy or 
employ something and attempt to pass it off as your 
own work. Where you do employ material taken from 
another source, or build upon existing knowledge, 
you must reference it appropriately; this means 
that you must declare from whence the material is 
taken. Paraphrasing does not absolve you from the 
responsibility to reference the source.
Academic integrity means that any work you submit, in 
whatever form, is your own original work.

Where a student is found to be in contravention of 
this rule, the institute will treat the case as an alleged 
breach of the assessment regulations; plagiarism is 
regarded as academic cheating. The penalties for a 
proven breach of examination regulations can be 
severe. All learners and prospective learners are advised 
to be aware of the institute’s examination regulations; 
they are contained in this publication and available 
separately on the web at www.ait.ie. Students are also 
directed to the institute’s, Policy on Plagiarism which is 
available on the ait website 
https://www.ait.ie/contact/staff/quality/

Please note that if you provide work to another student 
for him/her to copy, you too can be implicated in the 
offence.

Our institute procedures and supports are calibrated 
to inform students and help them avoid inadvertent 
plagiarism. In order to ensure you are free from any 
suspicion of employing the material of another, you 
should make sure that you cite clearly the sources 
of any imported material you employ within your 
work. Ensure also that you provide a bibliography 
supplying the sources and works that you utilize in 
your assignments. You will be advised in this by your 
lecturers and department.

Equal Opportunities
Athlone Institute of Technology has a policy of equality 
of opportunity, which it actively implements. An 
essential element of this policy is the promotion of 
a positive learning environment so that all students 
are assisted to achieve their full potential. In all 
its educational procedures and arrangements, the 
institute ensures that equal opportunities are afforded 
to all. Applications are welcome from students of 
all nationalities, socio-economic backgrounds and 
marginalised groups. Each member of the student 
body has a duty to accept personal responsibility for 
the implementation of the policy and to support it in 
whatever way is appropriate to the individual’s area of 
activity.

Harassment
The institute recognises the problems caused by 
personal harassment, bullying, sexual harassment 
and racial harassment in the learning environment. 
The institute is committed to a working and learning 
environment that is free from harassment of any kind.
Incidents of harassment are regarded by the institute 
as being very serious and may lead to disciplinary 
action being taken against the perpetrator.

Harassment may take the following forms:

Personal Harassment
Any behaviour or conduct, which is unwelcome to the 
recipient and which creates a hostile, frightening or 
intimidating environment.
Behaviour which shows lack of respect (e.g. name 
calling, offensive remarks, unwarranted criticism), and 
with which people feel uncomfortable can constitute 
harassment.

Bullying
Unwanted actions or treatment which can humiliate or 
threaten an individual.

Sexual Harassment
Unwanted conduct which could be reasonably regarded 
as sexually, or otherwise on gender grounds, offensive 
to the recipient. It can take many forms such as leering, 
ridicule, embarrassing remarks or jokes, unwelcome 
comments about dress or appearance, deliberate abuse, 
offensive use of pornographic materials, threats of or 
actual unwanted physical contact.

Racial Harassment
Unwanted conduct on the grounds of race/ethnic origin 
which could be reasonably regarded as offensive to the 
recipient and which might threaten a person’s security 
or create a stressful, hostile or intimidating work/study 
environment.

If you feel you are being subjected to any form of 
harassment, do not feel that it is your fault or that you 
have to tolerate it.
It is the institute’s concern that you should receive 
support and assistance, and an appropriate resolution.

The following guidelines may be useful if you feel you 
are being harassed:

1. Tell the harasser that their behaviour is not welcome 
and ask them to stop; if you feel uncomfortable doing 
this alone, seek the help of a friend or harassment 
advisor who will assist you in this regard.



57

2. Keep a record of individual incidents as they occur
Report the matter as soon as possible to one of the 
harassment advisors on the contact list who may advise 
you on a course of action or take the matter up on your 
behalf. All discussions will be confidential and further 
action involving you will not be taken without your 
consent. Make a formal complaint, which will lead to 
initiation of the appropriate disciplinary procedures.

Sources of Internal Assistance

Student Services Manager  090 646 8139

Institute Chaplain  090 6478318

Institute Counsellor(s)   090 646 8064

Registrar    090 646 8106

Head of Department - Faculty of Business & Hospitality  

   090 646 8290

Head of Department - Faculty of Engineering & 

Informatics    090 6468150

Head of Department - Faculty of Science & Health  

   090 6442587

Possible External Sources of Assistance

The Equality Authority LoCall 

Email info@equality.ie  1890 245 545

The Rape Crisis Centre   1800 778888

IT Acceptable Usage 
Student Policy

1. Purpose
The purpose of this policy is to indicate the requirement 
for responsible and appropriate use by students of 
Athlone Institute of Technology (AIT) Information 
Technology (IT) resources.

AIT provides resources to students to assist them in 
their studies. It is envisaged that these resources would 
be used for educational and research purposes and 
AIT seeks to promote and facilitate the proper and 
extensive use of these computing/IT resources in the 
interests of learning and research.

This policy should be read in conjunction with
The HEANET Acceptable Use Policy published by 
HEANET available at http://www.heanet.ie/about/aup

2. Terminology
“AIT Resources”(also referred to as “Resources” in this 
policy) includes but is not limited to:
Workstations including desktop machines and laptops
Servers
Software systems and applications
Network media such as routers and wireless routers
Network connectivity (AIT Student Network)
All other media and peripheral devices provided by AIT
“Student” refers to all full-time and part-time 
undergraduate and postgraduate students or any other 
persons with an AIT student network domain account.
“Access” includes access from within AIT and also 
remote access from outside the AIT network perimeter.

3. Scope
This Acceptable Usage Policy covers the acceptable use 
by AIT students of AIT resources.
It applies to all computing and networking facilities 
provided by any department or section of the institute. 
It should be interpreted such that it has the widest 
application, in particular references to computing 
services should, where appropriate, be taken to include 
departmental heads responsible for the provision of a 
computing service.

4. Acceptable Usage Policy
Students are responsible for their user account and 
password. Student ID’s and passwords should never be 
written down or shared with others.
No student shall jeopardise the integrity, performance 
or reliability of AIT resources. Reasonable care should 
be taken to ensure that resource use does not reduce 
the level of integrity, performance or reliability of AIT 
resources, or result in a denial of service to others.
No student shall interfere or attempt to interfere in 
any way with information belonging to or material 
prepared by another student or staff member. 
Similarly, no student shall make unauthorised copies 
of information belonging to another student or staff 
member. The same conventions of privacy should apply 
to electronically held information as to that held on 
traditional media such as paper.
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General acceptable usage 
rules for all systems 
including email and 
internet facilities
Respect the legal protections to data and software 
provided by copyright and licenses
• Do not load unauthorised and/or unlicensed 

software onto AIT resources 

• Do not use AIT IT resources to inappropriately 
obtain, store and/or distribute copyrighted 
material 

• Do not use AIT IT resources to infringe intellectual 
property rights including trademark, patents, 
design and/or moral rights 

• Do not obtain/download, store and/or distribute 
text or images which contain any materials 
prohibited by law, or material of a pornographic, 
racist or extreme political nature, or which incites 
violence, hatred or any illegal activity 

• Do not forward electronic mail messages to 
others, particularly newsgroups or mailing lists, 
without the permission of the originator 

• Do not (without prior notification to CSD) forward 
electronic mail messages with attachments to 
large student or staff mail distribution lists 

• Do not use AIT’s computers to make unauthorised 
entry into any other computer or network

• Do not participate in unauthorised activity which 
results in heavy network traffic and thereby 
interrupts the legitimate use by others of AIT 
resources 

• Do not disrupt or interfere with other computers 
or network users, services, or equipment. 
Intentional disruption of the operation of 
computer systems and networks is a crime under 
the computer misuse legislation. (Most computer 
crime-related offences can be found in section 5 
of the Criminal Damage Act,1991 and Section 9 
of the Criminal Justice (Theft and Fraud) Offences 
Act, 2001. The Council of Europe Convention on 
Cybercrime, which entered into force in July 2004, 
also provides guidelines for governments wishing 
to develop legislation against cybercrime) 
 

• Do not use AIT resources to participant 
in unsolicited advertising (“spamming”)
Notwithstanding the acceptance of a limited 
amount of personal use, do not use AIT resources 
for ongoing and continuous social networking 

• Do not represent yourself as another person. 

• Do not use IT resources to obtain, store and/
or transmit confidential AIT information without 
appropriate authorisation 

• Do not remove any copyright, trademark or other 
proprietary rights notices contained in or on the 
email message

In order to protect the interest of staff, students and the 
institute, system based controls have been implemented 
to prevent inappropriate usage. It is expressly forbidden 
under this policy to intentionally attempt to circumvent 
these controls.

Please note the following:
• All electronic mail coming into or leaving AIT is 

scanned for viruses 

• Images embedded in or attached to electronic 
mail are also scanned to assess their compliance 
with the AIT acceptable use policy 

• Delivery or receipt of email to external 
organisations cannot be guaranteed by AIT due 
to the nature of email and the internet 

• During class delivery, lectures have the ability 
to limit web and usb flash drive access as well 
as monitor and record student activity in the 
computer laboratory. This is required: 

• to aid effective teaching in the computer 
laboratory environment 

• to minimise student distraction in the computer 
laboratory environment 

• to monitor adherence to AIT acceptable usage 
policy 
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• All system activity including internet and email 
activity is monitored and logged for the following 
reasons:

• monitoring system performance 

• monitoring unauthorised access attempts 

• monitoring the impact of system changes and 
checking for any unauthorised changes 

• monitoring adherence to the acceptable usage 
rules outlined in this policy 

• Monitoring can be ongoing, proactive and/or 
periodic. AIT reserves the right to review all AIT 
resources and the data contained within. All 
monitoring by the institute will be proportionate 
so as to protect the resources of the institute and 
to reduce the risk of reputational and/or legal 
issues, while taking into account the legitimate 
privacy and interests of staff. 

A limited amount of personal usage of AIT resources is 
acceptable provided it:
• Does not consume more than a trivial amount of 

resources 

• Does not interfere with operations/ productivity 

• Is not for private commercial gain 

• Does not preclude others with genuine AIT  
related needs from accessing the facilities 

• Does not involve inappropriate behaviour as 
outlined above, and 

• Does not involve any illegal or unethical activities 

5. Policy Violation
• Contravention of the above policy will lead to the 

removal of AIT resource privileges and can lead 
to disciplinary action in accordance with the AIT’s 
student disciplinary procedures. 

Under Irish Freedom of Information Legislation every 
person has the following legal rights:
• The right to access official records held by public 

bodies as defined by the act 

• The right to have personal information held 
on them corrected or updated where such 
information is incomplete, incorrect or misleading;

• the right to be given reasons for decisions taken 

by public bodies that affect them. 

Application for Information under FOI: 
• All applications must be in writing and should 

indicate that the information is sought under the 
Freedom of Information Act. 

• Requests should be as specific as possible to 
enable the relevant information to be efficiently 
identified and retrieved. 

• If information is desired in a particular format 
i.e. photocopy, computer disk, etc. the requester 
should also indicate this in their application. 

• The requester may be required to prove his/her 
identity, particularly when requesting personal 
information using an acceptable form of 
identification, i.e. passport, driving licence, birth 
certificate, etc. 

The Freedom of Information Officer of the Institute will 
be happy to assist the requester in the formulation of 
their request at all times. If you would like to exercise 
one or more of the FOI rights in relation to information 
that may be held by AIT. You should send a request 
either, in writing or by email, to:

Ms. Mary Duffy,
Freedom of Information Officer,
Athlone institute of Technology,
Tel: +353 (90) 6468117
E-mail: mduffy@ait.ie

Further information is available from the AIT website 
www.ait.ie/freedom-of-information or www.foi.gov.ie.

Health & Safety
Athlone Institute of Technology wishes to ensure 
that your time as a student at the institute is a 
safe and healthy one. It is important therefore that 
you familiarise yourself with the institute’s Safety 
Statement, which is available through all departments 
in the institute. The following is a summary:

It is the duty of every student to
• take reasonable care for his/her own safety, 

health and welfare and that of any other person 
who may be affected by his/her acts or omissions 
while at work, 

• cooperate with staff and any other person to such 
an extent as will enable the institute to comply 
with any of the relevant statutory provisions,



60

• use, in such a manner so as to provide the 
protection intended, any appliance, clothing, 
equipment or other means for securing his/her 
health, safety and welfare or that of any other 
person, 

• wear full protective clothing in all laboratories, 

• not intentionally or recklessly interfere with or 
misuse anything provided in the interest of the 
health, safety and welfare of staff and students, 
e.g. fire hoses, fire extinguishers, protective 
clothing, spectacles, goggles, warning signs, 
caution cones, etc. 

• report to the relevant person, without 
unreasonable delay, any defect in equipment or 
system of work, which might endanger safety, 
health and welfare of which he or she becomes 
aware. 

It is the policy of the institute that all of its workplaces 
are a smoke-free. The formal banning of smoking within 
the enclosed workplaces of the institute is without 
exception. This policy applies to all students, employees, 
consultants, contractors, customers and visitors. For 
those in transition smoking a few smoking shelters are 
available throughout the campus.

The institute’s Health and Safety Officer, is 
available at 090 644 2559 and is supported by an 
interdepartmental safety committee.

Information on hazards or accidents observed 
within the institute or on the grounds should be 
communicated to any member staff immediately. 
Further information on health and safety is available in 
the institute Safety Statement. Copies of this document 
can be inspected at the Students’ Union Office, in the 
institute Library or on the institute website www.ait.ie.

Accidents
In the case of an accident or injury, a student should 
report the incident to the person in charge of the class 
who will contact the relevant services and file the 
appropriate Incident Report Form.
(Note: If any medical expenses are incurred as a result 
of such incidence an expenses claim form should 
be submitted for consideration through the Student 
Medical Accident Scheme by contacting personnel at 
the institute Health Centre).
 

In the event of an emergency
• dial 112 from any internal, public or mobile 

phone give the details of the service you require 
ambulance fire service or Garda and wait until 
you have given all the information requested of 
you. This information is communicated to the 
responding service on route to the emergency. 

• Also report the incident to any member of staff 
in order that the institute’s emergency response 
procedures may be activated. 

For medical help and advice between 9:30 am and 4:30 
pm contact the Student Health Centre,
Telephone 090 6468063.

For alternative services contact MIDOC at 1850 302 
702 after 6:00 pm to 8:00 am and all day Saturday and 
Sunday

Fire Safety
The continuous ringing of the fire alarm indicates a fire 
emergency. Proceed as follows:
• Evacuate the building immediately in an orderly 

manner using the nearest indicated emergency 
exit route 

• Under no circumstances should lifts be used; 
evacuation chairs, should they be required, are 
strategically located in corridors throughout the 
institute 

• Close all doors after you where possible 

• Proceed to the nearest fire assembly point, 

• Do not re-enter the building until authorised (by 
fire marshals). 

Note: You are legally obliged to participate in fire drills 
and institute evacuation exercises and should respond 
quickly and safely in accordance with the institute’s 
fire safety precautions. Floor plans or evacuation plans 
showing exit stairs and doors are located in prominent 
positions in the institute corridors. These charts also 
list the specific procedures to be followed should an 
emergency arise.

First-Aid
A number of staff in each department are trained in 
first-aid procedures and all laboratories and workshops 
have first-aid boxes installed. 
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General Safety Codes
• It is management policy at the institute to ensure, 

in so far as is reasonably practicable, the safety, 
health and welfare at work of students, staff, 
consultants, contractors, customers and visitors. 

• It is incumbent upon each student to carefully 
read and to understand the Safe Work Practice 
Information Sheets, which are available in all 
Faculties. 

• Students are expected to be aware of the 
procedures that apply in the event of fire or other 
emergencies (see fire safety above). 

• All staff and students are required to familiarise 
themselves with the institute’s general health 
and safety regulations prepared under the Safety, 
Health and Welfare at Work Act, 2005, and 
related regulations, this includes the particular 
regulations appropriate to each Department of 
the institute. 

• Whether your work or study takes place in the 
library, classroom, laboratory, office or workshop 
it is important that all staff and students are 
aware of the hazards and safety arrangements for 
each working environment. 

• As many of the procedures undertaken by 
students require specific safety procedures 
Codes of Practice are available for all areas. Each 
student will be issued with the Safe Work Practice 
sheet applicable to his/her own area, which must 
be read and adhered to. 

• Exercise a duty of care to all users of the 
institute’s facilities at all times.

Security
The institute does not accept responsibility for any loss 
of personal property, whether or not such property is 
left in lockers or cupboards provided by the institute. In 
order to avoid such losses students should be vigilant 
at all times. In particular, students should 

• report to the institute authorities anyone acting 
suspiciously within the institute or on its grounds 
 
• be careful with money and not leave it unprotected in 
clothing or bags 

• ensure that bicycles are locked securely to the bicycle 
racks 

• keep lockers locked at all times and not keep 
valuables in lockers 

• take normal precautions regarding personal safet 
both on and off the institute grounds report allincidents 
of theft or other irregularities to thauthorities. 
 

Insurance
All full-time registered students (including those on 
full-time Fáilte Ireland courses) and apprentice students 
registered with the institute are covered by a personal 
accident policy during official institute activities. The 
terms, clauses and conditions of the policy are available 
for inspection at the Finance Department. The policy is 
valid worldwide for all full-time registered students and 
covers accidental bodily injury,within the policy limits.
When travelling abroad, students are required to take 
out their own personal travel insurance and should 
carry an EHIC (European Healt Insurance Card) for 
travel within Europe (previously E111 or the E128). 
Irish resident students carrying an EHIC are entitled to 
get healthcare through the public system in countries 
of the European Union (EU), European Economic Area 
(EEA) or Switzerland if they become ill or injured while 
on a temporary stay there. For more details contact your 
local health board, community care office or health 
centre or refer to www.ehic.ie.

Parking
The following general regulations apply

• Cars may be parked only in authorised areas

• The parking spaces reserved for disabled drivers, 
institute doctors, institute nurse, medical and 
emergency vehicles may not be used by others

• Bicycles may be parked only in the areas provided.

The institute policy for the control of its estate includes 
the use of clamping. Parking in areas other than 
those designated will render the vehicle owner liable 
to clamping and a release fee.Your acceptance of a 
place within the institute indicates acceptance of that 
policy. Penalty notices/clamping procedures are carried 
out under contract to the institute and are the legal 
responsibility of the user of the vehicle. The institute is 
unable to waive, vary or otherwise intervene between 
the user and the clamping company and recommends 
prompt payment of any penalty to avoid additional 
charges. Those wishing to appeal the clamping fine can 
complete the car parking appeal form available from 
the Estates Office and submit it for review.
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USEFUL TELEPHONE
NUMBERS

Athlone Institute of Technology
Switch-Board/Reception

Tel: 090 646 8000
(8000 - internal phone)

Faculty of Business & Hospitality 090 644 2579

Faculty of Engineering & Informatics 090 648 3098

Faculty of Science & Health 090 647 1828

Students’ Union 090 646 8067

Chaplain’s Residence 090 647 8318

Fr Shay Casey 087 240 2514 Emergancy 24hr Moblie

AIT Health Centre Receptionist 090 646 8063

AIT Nurse 090 646 8062

Adoption Advice Centre 01 454 6388

AIDS Helpline Freephone 1800 459 459

Alcoholics Anonymous 01 842 0700 (Dublin)

Athlone Health Centre 090 647 5301

Athlone Hospital 1850 302 702

Emergency medical service MIDOC
Weekdays & Weekends 18:00-08:00

1850 302 702

Parents Alone Resource Centre 01 848 1872

Schizophrenia Association of Ireland (Helpline) 1890 621 631 - 01 860 1620

Sexually Transmitted Infections Clinic
St James Hospital

(Dublin) 01 416 2315

Threshold Housing Advice Centre 091 563 080

Treoir (Federation of Services for Unmarried Parents and 
their Children) Locall

1890 252 084

Victim Assistance 090 663 4356

Roscommon/East Galway Branch 087 946 6056
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CURA - Athlone Branch 090 647 4272

CPA (Crisis Pregnancy Agency) 01 814 6292

Freetext LIST 50444

Samaritans 1850 609 090 (24 hour)

Athlone Branch 090 647 3133 (24 hour)

Health Promotion Unit 1850 24 1850

One Family 1890 662 212

MABS 1890 283 438

Irish Epilepsy Association 01 455 7500

Asthma Society of Ireland 01 817 8886

The National Safety Council 01 496 3422

Garda Síochána Athlone Station 090 649 8550

Garda Síochána - Confidential Line 1800 666 111 (Freefone)

Bus Éireann Enquiries (Athlone Station) 
090 648 4406
www.buseireann.ie

Iarnród Éireann (Athlone Railway Station) 
090 647 3300
www.irishrail.ie

Citizen Information Centre Athlone 090 647 8851

Free Legal Aid - Athlone 090 647 8851

Department of Education and Skills 01 889 6400

Dyslexia Association 01 679 0276
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